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The eMARS Newsletter is used to disseminate information to agency users on key topics associated with the system.      
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eMARS Schedule on Furlough Weekends

Currently, the set furlough days for all “state Executive Branch Merit and Non-Merit employees, including the Governor and all cabinet secretaries” are Friday, Sept. 3, 2010; Friday, Nov. 12, 2010; and Friday, May 27, 2011.  On these dates, the full eMARS nightly cycle schedule will not be initiated.  During the Sept. and May Furloughs, Reimbursement Output, which normally runs Friday nights will be run the Thursday evening before these dates and include transactions from the previous Saturday through Thursday.  During the Nov. Furlough, Reimbursement Output will run the Wednesday before.  As with most other holiday weekends, eMARS will be up and operational unless otherwise noted on the eMARS News and Alerts Web page available on the eMARS Web site at http://finance.ky.gov/internal/eMARS/.  However, jobs that create interface documents, disbursements and update infoAdvantage will not run until close of business on the first business day following the furlough weekend. 

Users should also be aware that the Office of the State Budget Director, the Office of the Controller, including the Office of Statewide Accounting Services, Office of Procurement Services, and the Customer Resource Center, will be closed on the furlough days along with other state agencies.



[image: image9.wmf]Closing Package Due Dates

The Office of the Controller is responsible for the preparation of the Commonwealth’s Comprehensive Annual Financial Report (CAFR), Report of Accounts Receivable, and the Schedule of Expenditures of Federal Awards (SEFA), for the fiscal year ended June 30, 2010.  In order to complete these tasks within the time requirements imposed by law and accounting regulations, the Office of the Controller has requested numerous pieces of information with specific due dates.  The following is a listing of some of the items needed and the established due dates:

· Agency Closing Packages (including the Schedules for Accounts Receivable) are due Aug. 23, 2010 and may be found on the Web at: http://finance.ky.gov/internal/emars/annualcloseout.htm.  If you have questions regarding the closing package, please contact Kim Moore at 502-564-5120.
· Agencies/Component Units receiving an outside audit must submit the audited financial statements and the related closing packages by Oct. 4, 2010.
· Real Property Closing Packages will be sent out soon.  For those agencies who have real property (Land, Buildings, Improvements, or Construction in Progress) a closing package with the due date indicated in the cover memo will be sent to your agency’s Fiscal Officer and Property Officer. 
-Continued-

Agencies required to complete the Real Property Closing Packages should make every effort to respond to the request by the date indicated.  If you have any questions, please contact Jennie Wolfe at 502-564-6693.
· SEFA Schedules are due Sept. 1, 2010, and should be submitted both electronically and in hard copy.  The schedules and instructions were e-mailed to each agency on June 3, 2010.  If your agency did not receive these instructions, or if you have any questions, please contact Tommy Richie at 502-564-8637.
In addition to the above requests, members of the CAFR Reporting Team may contact the agencies for additional information necessary for the completion of the CAFR and SEFA.  The Office of the Controller appreciates your dedication and cooperation in providing the information requested.
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New Valid Fund/Department/Function (VFDF) Combination Table

Effective June 30, 2010 a new table was added to eMARS called Valid Fund/Department/Function Combination (page code VFDF).  This table works similarly to the existing Valid Fund/Department Combination (VFD) table.  The VFDF table was created to reduce the numerous coding errors that have occurred when the Fund, Department and Function combinations were incorrect.
[image: image2.png]Valid Fund Department Function Combination

Fiscal Year

Fund

2011
2011
2011
2011
2011
2011
2011
2011
2011
2011

0100
0100
0100
0100
01NE
1200
1323
1320
132
13H5.

Fund Name
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All on-budget operating funds are required to be included on the table with the Department and Function codes that are valid to be used with the funds.  All revenue and expenditure documents will edit against this table to ensure that the Fund-Department-Function combinations are valid.  Agencies may include off-budget and Capital Funds on the table to ensure valid Fund-Department-Function combinations, but this is not required.

If an invalid combination is used the following error will be issued:
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‘The Current Fiscal Year, Fund, Department and Function do not exist on the Valid Fund Department Function Combination Table. (41714)
The Current Fiscal Year, Fund, Department and Function do not exist on the Valid Fund Department Function Combination Table. (A1714)




Users who encounter this error should consult with their budget staff to determine if the Fund-Department-Function combination is valid or invalid.  If the Fund-Department-Function combination used on the document is valid then an SAS-14 Account Maintenance Form must be completed to update the VFDF table.  If the Fund-Department-Function combination used on the document is invalid, the document should be corrected to use a valid combination.
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Update to SAS-14 Account Maintenance Form

An updated version of the SAS-14 Account Maintenance Form has been posted to the Forms library on the eMARS Web site at:  http://www.finance.ky.gov/internal/eMARS/forms.htm.  Please be sure to use the new SAS-14 form for any future account maintenance changes.  The old version of the SAS-14 is no longer accepted.  Frequent the eMARS Web site to ensure you are using the latest version of the form.
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Impact of VFDF Load on Fixed Assets Documents
With the recent implementation of the new Valid Fund/Department/Function Combination table, the following error will be issued when an invalid combination is used within an eMARS document. 
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When the above error is issued in your Fixed Asset documents, use the following to derive the appropriate resolution for correcting the error. 
For FA Documents:  There are two possibilities/resolutions:

1. The Function is valid for the Fund/Department.  Submit an SAS-14 Account Maintenance Form to have the valid Fund-Department-Function combination added to the VFDF table.  The FA will process once the entry is added. 
2. The Function is not valid (or is no longer valid) for the Fund/Department.  The FA will have to be entered from scratch using a valid Fund-Department-Function combination. 
For other Fixed Assets documents:  Again, two possibilities/resolutions:

1. The Function is valid for the Fund/Department.  Submit an SAS-14 Account Maintenance Form to have the valid Fund-Department-Function combination added to the VFDF table.  The document will process once the entry is added. 
2. The Function is not valid (or is no longer valid) for the Fund/Department.  Process an FT document to correct the Fund-Department-Function combination, or enter BLNK in the Function field.  The document will process once the FT is Final. 
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Fixed Assets Update

Fixed Asset Shell Cleanup – Agencies should spend some time this month cleaning up fixed assets shells for your Department.  Shells valued at $5,000 or more generated prior to July 1, 2010 must be cleaned up by Sept. 1, 2010.  It is necessary to have all of your FY10 shells cleaned up by this date.  You can find your outstanding shells on the Document Catalog by searching for “Draft” FA documents created by User ID “emarsprd” with a date < 7/1/2010.  A list of shells $5,000 and greater is available from Jennie Wolfe or Diana Holberg upon request.
Real Property Closing Packages will be sent out soon.  Please complete these packages as soon as possible and return to the Office of the Controller so documents may be entered to update the Real Property for your agency.  If you have any questions please contact Jennie Wolfe at 502-564-6693. 

Fixed Asset Type “N” – Thank you to everyone who corrected the fixed assets in eMARS that were listed as an intangibles (N) and should have been listed as equipment (E). 
Fixed Asset Training will be held at the CRC on Thursday, September 23, 2010.  If you are interested in registering for this training, please contact your agency’s Training Team Lead (TTL).  A list of TTLs is also available on the eMARS Web site under the Agency Contacts link.


[image: image14.wmf]Selected Tables within MARS Database (MRDB) To Be Purged
In an effort to address budgetary issues and reduce the cost of data storage, selected tables within the historical MARS MRDB database will be purged on Friday, Sept. 10, 2010.  Data available within the MRDB FCT2 and FCT3 tables is a summarization of the FCT1 table.  Therefore, since the FCT1 table includes detail level data (un-summarized), then the FCT2 and FCT3 tables will be purged from MRDB.  All queries built using a FCT2 or FCT3 table will need to be re-written using the FCT1 table.
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New Custom Contract Expenditure Universe
The new KY Contract Exp Smry Universe is now available for agency use and contains contract expenditure data through Fiscal Year 2011, Accounting Period 1.  This universe is intended for the reporting of expenditures referencing contracts.  Report Developers should keep in mind that the universe is still a work in progress.  When verifying the accuracy of the data produced from this universe, report any discrepancies identified to Finance.CRCGroup@ky.gov.  
For more information on this universe, refer to the KY Contract Exp Smry Universe.doc available @ http://finance.ky.gov/internal/eMARS/reports.htm.  Please contact the CRC if you have questions, concerns or need assistance. 
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Deski Report Redevelopment Timeline/Status
As previously communicated at eMARS User Groups, in newsletters and e-mail communications, Deski report redevelopment should be 50 percent complete by Aug. 31, 2010 with the remaining 50 percent of report redevelopment completed by Dec. 31, 2010, calendar year end.  Therefore, agencies should be nearing the first target of 50 percent completion for redeveloping their Thick Client reports using the new release of WebIntelligence (WebI) available in infoAdvantage.  

Between now and December the Deski resources will be scaled back, which will affect performance of Deski reports.  By calendar year end, the Deski server will no longer be available and users will be unable to refresh Thick Client reports at that time.  With the imminent loss of Deski resources, it is imperative that agencies adhere to the report redevelopment schedule to prevent interruption in meeting your departments’ reporting needs.  
The Agency Implementation Leads (AILs) should be working with Agency Report Developers to ensure redevelopment and cleanup of all remaining Deski reports within the eMARS infoAdvantage Agency Reports folder is underway and on schedule.  In addition, infoAdvantage users need to cleanup or redevelop any personal Deski reports stored in their My Favorites folder within infoAdvantage or on their Desktop or a local server location.  


eMARS Training

The eMARS Training Schedule for the third quarter of 2010 is posted on the eMARS Web site at http://finance.ky.gov/internal/eMARS/training_resources.htm.  Please frequent this site for information on upcoming eMARS training opportunities. 
Users should note that eMARS 101 Intro to eMARS Independent Study Guide (ISG) is found on the eMARS End-User Training site at http://finance.ky.gov/internal/eMARS/training.htm and is a prerequisite for all eMARS classes. 
If you are interested in registering for any eMARS course, please contact your agency’s Training Team Lead (TTL).  A list of TTLs is also available on the eMARS Web site under the Agency Contacts link.



For more information on eMARS, 
please refer to the eMARS Web site @ http://finance.ky.gov/internal/emars/.



  





Aug . 17,  2010		                                        	                 Issue 31




















Check out the eMARS Web site @ � HYPERLINK "http://finance.ky.gov/internal/emars/" ��http://finance.ky.gov/�internal/emars/� 










