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The eMARS Newsletter is used to disseminate information to agency users on key topics associated with the system.      
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Required Affidavit for Bidders, Offerors, and Contractors

The Frequently Asked Questions about the Required Affidavit for Bidders, Offerors, and Contractors document has been updated to reflect answers to questions received in the October eMARS User’s Group Meeting.  Agencies are encouraged to review the revised FAQ document and become familiar with its content and the changes made regarding this procurement process.  Below are a few highlights from the revised FAQ document. 
· Affidavit Purchase Amount Change: The affidavit no longer must be executed for purchases or stand-alone payments in amounts less than or equal to $1000.  Procurement requirements cannot be parceled, split, divided, or scheduled over a period of time in order to subvert the intent of this procedure.  
· Notarization of Affidavits:  All Affidavits must be notarized in all circumstances, as the notary is witnessing the signature of the individual who is swearing under penalty of perjury. 
· Standing Orders:  In order for an agency not to obtain an affidavit for each payment or purchase for a frequently used vendor, a Standing Order may be issued.  A Standing Order is a purchase order that has been issued to a vendor, against which purchases may be made.  When repeated purchases of the same type of supply item are expected, multiple orders may be eliminated.  The affidavit states, “the award of a contract to the bidder or offeror or the entity which he/she represents will not violate any provisions of the campaign finance laws of the Commonwealth.”  If the vendor executes the affidavit for the Standing Order, this is sufficient. 
The Standing Order cannot exceed an agency’s small purchase authority or single quote limit, nor can procurement requirements be parceled, split, divided, or scheduled over a period of time in order to subvert the intent of this procedure.  If an agency’s projected needs for like items will cost more than what may be purchased under their small purchase limit, the agency shall submit a Requisition to the Finance and Administration Cabinet, Office of Procurement Services for commodities and services.
New standing purchase orders must be issued each fiscal year.  The EO1 process is applicable to these types of orders.  The eMARS Standing/Open Purchase Order Template (SOPO), set up in the eMARS application, should be used for Standing Order purchases.  The template contains clauses that cover:
QUANTITY BASIS OF CONTRACT – ESTIMATED QUANTITIES:  Any and all quantities mentioned in this Contract are purely estimates, and are not to be implied nor inferred as being guarantees.  The Commonwealth is obligated to buy only that quantity needed during the term of the contract.   
FUNDING-OUT PROVISION:  The Vendor agrees that if funds are not appropriated to the agency or are not otherwise available for the purpose of making payments, the agency shall be authorized, upon thirty (30) days written notice to the Vendor, to terminate this contract.  The termination shall be without any other obligation or liability of any cancellation or termination charges.  

–Continued-  

CANCELLATION CLAUSE – 30 DAYS NOTICE: The Commonwealth may cancel the contract by giving written notice thirty (30) days prior to effective cancellation date.  In the event such action is taken, the contract shall be null and void upon receipt of a Modification canceling the contract.
Note:  To ensure the clauses are included in the printed contract make sure to incorporate the clauses 
             in the eMARS Award document by full text as shown in the screenshot below.  
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· Agencies may view the Frequently Asked Questions about the Required Affidavit for Bidders, Offerors, and Contractors document in its entirety via the Procurement How-To's link located on the Office of Procurement Services’ Web site @ http://finance.ky.gov/business/procurementservices/. 


[image: image7.png]



“All State” Mailing Equipment Master Agreements
In past years, multiple “All-State” Master Agreements were in place for general mailing equipment.  C-04544870 Neopost, C-04544745 Pitney Bowes, and          C-04544896 Hassler allowed agencies to freely purchase, lease, and rent and maintain complete lines of products from low volume desktop postage metering units to complete mailing room systems.  The existing Master Agreements expired on Sept. 20, 2009, with no remaining renewal options.  The expired contracts will not be replaced with new multiple award Master Agreements of a similar nature.  Going forward, Master Agreement contracts will be established for these brands that will allow only for the continuing support of equipment already in use in the field.  Agencies will be able to obtain annual maintenance, proprietary consumable supplies, and make rental and lease payments to maintain their current operations.  New requirements for leased, rented or purchased equipment will be handled on an individual basis, based on estimated cost and the specifics of the need. 
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The Office of the Controller is responsible for the preparation of the Schedule of Expenditures of Federal Awards (SEFA).  During the preparation and review of SEFA the Controller’s Office noted inconsistencies and errors in accounting for pass-throughs by the primary recipient and sub-recipient agencies.  The following is a clarification of accounting for these funds and the presentation on SEFA.
· The primary recipient agency (the state agency passing federal funds to another state agency) should not include revenue or expense related to the pass-through on SEFA or eMARS.  That is, the primary recipient agency would reduce its revenue by the amount transferred to the sub-recipient agency, rather than report the amount as an expenditure or transfer.  On SEFA 2 the primary recipient agency would show total federal draw downs in Column E and the “pass-through” in Column J. Column E minus Column J on SEFA 2 should equal total revenues for that particular federal catalog number in eMARS.
· The sub-recipient agency (the state agency receiving federal funds from another state agency) should report the funds received as revenue and the resulting use of these funds as expenditures.  The funds received should be shown as revenue in eMARS and reported in Column F on SEFA 2.  Column E plus Column F on SEFA 2 should equal total revenues for that particular federal catalog number in eMARS.  For questions, please contact Tommy Richie at 502-564-8637.
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 Availability 

While our goal is to make infoAdvantage available every day from 7 a.m. to 7 p.m., in the past there have been frequent delays in the start time for infoAdvantage.  What causes this?  Here are some potential reasons infoAdvantage could start late:
· Payroll, PCard, and Large Interfaces– On nights when these jobs are processed, the nightly cycle may take significantly longer to complete, thus delaying the start time for infoAdvantage.
· Jobs failing in the nightly cycle – These cause delays, which may affect the infoAdvantage start time.

Though many of the potential reasons for system delays are unavoidable, we have identified some ways to improve nightly cycle run times, thus allowing infoAdvantage to start earlier.  Recent improvements include:
· The process by which summary tables are populated in infoAdvantage was changed resulting in a reduction of the time required to populate these tables by 108 minutes.
· Backups and indexing of the database have been restructured.  These changes are expected to further reduce the nightly cycle run time by up to 30 minutes.
These are just a few of our continued efforts to provide users with a consistently available reporting tool.  We will keep you apprised of future improvements.

Report Support
In order to improve the overall system performance for all users of infoAdvantage, we want to eliminate individual queries or reports that exceed a run time of 10 minutes and consume a significant amount of system resources.  Accordingly, any report running longer than 10 minutes will be analyzed first and foremost for potential design improvements.  If design flaws are detected, the report must be redesigned, and no tickets for COT analysis will be considered until the design is improved. 
For example, reports should contain sufficient prompts to narrow the data retrieved; pre-defined prompts should be used wherever possible; and list of values use should be minimal.  Please consider these requirements before calling the CRC with custom-reporting issues.
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Business Objects XI Upgrade
We continue to progress with the upgrade of infoAdvantage from Release 6.5 to BO XI R3.1, Service Pack 2.  This upgrade is being completed in order to maintain support from SAP and CGI, the companies from which we obtained the Business Objects software.  Technical support for Release 6.5 is already limited (Tier 2 support from CGI, and no support from SAP), so this upgrade is essential to our continued operations.
Additionally, SAP has made improvements in Web Intelligence (also known as “Thin Client” or “WebI”) as a report design tool, essentially eliminating the need for continued report development using Desktop Intelligence, also known as “Thick Client” or “DeskI”.  As we transition away from Desktop Intelligence, we will reduce or eliminate the maintenance costs associated with the Thick Client software licenses.
This upgrade will affect all Financial infoAdvantage users and reports.  This includes everyone from the report developer to the occasional query user, and every report from a Thick Client custom-report to the simplest WebI query. 
The upgrade should not have an impact on KBUD users or reports, which are already operating on BO XI R3.1.
–Continued-

Our timeline for the upgrade is as follows:
· Oct. 2009 – Nov. 2009 – We will test the Service Pack 2 patch, received on Oct. 1.  This includes running every statewide report, load testing the software, as well as updating the statewide reports to use flag variables so that they may be converted to Web Intelligence.  (More about flag variables will be taught in the BO XI training classes.)

· Nov. 2009 – Jan. 2010 – To the extent possible, statewide reports will be converted from DeskI to WebI.  Where necessary, reports will be redeveloped to use WebI.

· Dec. 2009 – A small pilot group in Finance will begin using BO XI R3.1 to help identify any environmental issues.
· Jan. 31, 2010 – The data warehouse schemas will be “frozen” for BO XI R3.1 migration.  This means that any reports created or modified after Jan. 31, 2010 must be re-created or modified again in BO XI R3.1, because these reports will not be migrated.

· Feb. 2010 – This is our training month.  Classroom training will be provided for all report developers.  Overview sessions will be held for other users in an auditorium setting.

· March 1, 2010 – This is our go-live date.  As of this date, all users, queries, and reports will be using Business Objects R3.1.
To prepare for the upgrade, please make plans as follows:
· Immediately – Delete any reports that have become obsolete or corrupted.  Also, publish any reports that are saved on your desktop computer – we will not be able to migrate reports that have not been published.

· Jan. 2010 – Instructions will be provided to assist you in publishing Personal or Inbox documents that need to be migrated.  There will be a limitation per user on the number of reports to be migrated, with exceptions made only if justified.

· Feb. 2010 – As previously mentioned, any reports developed or modified during this month must be re-developed or modified again in the R3.1 environment when it becomes available.  Please minimize changes made during this month.

· Moving Forward – Make plans to convert your DeskI reports to R3.1 WebI.  The functionality is comparable; there is very little that can be done in DeskI that cannot be accomplished in some way in the new WebI.

More details will be provided as they become available.
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eMARS Technical Reminders

The following software versions and configuration settings are suggested for optimum eMARS performance:

· eMARS

· Approved Browsers: IE 6.0 or IE 7.0
· Recommended Resolution: 1024 X 768 (or higher)

· Microsoft Office 2003 or 2007

· KBUD

· Approved Browser IE 7.0 or Firefox 2

· Recommended Resolution: 1024 X 768 (or higher)

· Microsoft Office 2003 or 2007
· Internet Browser Settings
· Pop-up blocker turned OFF

· Trusted Sites:  (Add the URLs listed below to the Internet Trusted Sites and Proxy Exceptions List.)
· https://emars.ky.gov
· https://reporting.emars.ky.gov

Note:  IE 8.0 has not been eMARS or KBUD certified.  Make sure the user is not running IE 8.0 and does 
            not have Google Chrome installed on their computer.  Both of these may cause performance issues.  
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New Treasury Requirement for Cash Receipt (CR) Documents

On Nov. 4, 2009, Treasury submitted the following notice to Fiscal Officers regarding CR documents.  These changes impact all users creating CR documents.  A copy of the notice is posted on the eMARS Web site under the Functional Area link for Cash Receipts. 
NOTICE TO ALL STATE AGENCIES MAKING DEPOSITS THROUGH THE KENTUCKY STATE TREASURER’S OFFICE

The Kentucky State Treasurer’s Office is converting to a state-of-the-art deposit system in which checks will be scanned in the Treasurer’s Office and the scanned images will be delivered electronically to the banking system.  The physical checks will remain in the Treasurer’s Office until such time as they can be shredded. 
The one drawback of this new system is that it will no longer be possible for the Treasurer’s Office to print a unique tracer number on the back of each check which will allow a tie-back to the specific Cash Receipt (CR) document on which the deposit was made.  For audit and identification purposes, however, it is essential that there be a way to tie a specific check back to a deposit document and to an accounting line.

For this reason, it will now be a requirement that the deposit CR number and agency number must be stamped or written legibly by the submitting departments on each check being deposited.  This will be the only feasible way to identify a specific payment to the Commonwealth and to know how it was applied.  This is information needed by all departments.  Agencies should begin adding these numbers to their checks immediately.  Fortunately, most agencies are already doing this.

This requirement does not apply to tax payment checks deposited by the Department of Revenue which have a Revenue Validating Number stamped on the checks.  That Validating Number provides all of the tie-back information necessary.

Because this is now an essential piece of information in the audit and research trail for receipts, the Treasurer’s Office will return deposits that do not have this CR number included on the checks.

If you have questions about this new requirement, please contact either Mike Burford or Eugene Harrell in the State Treasurer’s Office at (502) 564-4722.


eMARS Training 

For upcoming eMARS training opportunities refer to the eMARS Training Schedule posted on the eMARS Web site at http://finance.ky.gov/internal/eMARS/training_resources.htm.  

Users should note that eMARS 101 Intro to eMARS Independent Study Guide (ISG) and eMARS 110 Chart of Accounts found on the eMARS End-User Training site at http://finance.ky.gov/internal/eMARS/training.htm are prerequisites for all eMARS classes. 

If you are interested in registering for any eMARS course, contact your agency’s Training Team Lead (TTL).  A list of TTLs is also available on the eMARS Web site under the Agency Contacts link.



For more information on eMARS, 
please refer to the eMARS Web site @ http://finance.ky.gov/internal/emars/.
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