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The eMARS Newsletter is used to disseminate information to agency users on key topics associated with the system.      
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Closing Package Due Dates
The Office of the Controller is responsible for the preparation of the Commonwealth’s Comprehensive Annual Financial Report (CAFR), Report of Accounts Receivable, and the Schedule of Expenditures of Federal Awards (SEFA), for the fiscal year ended June 30, 2009.  In order to complete these tasks within the time requirements imposed by law and accounting regulations, the Office of the Controller has requested numerous pieces of information with specific due dates.  The following is a listing of some of the items needed and the established due dates:

· Agency Closing Packages (including the Schedules for Accounts Receivable) are due Aug. 21, 2009 and may be found on the Web at: 
http://finance.ky.gov/internal/emars/annualcloseout.htm.

If you have questions regarding the closing package, please contact Kim Moore at 502-564-5120.

· Agencies/Component Units receiving an outside audit must submit the audited financial statements and the related closing packages by Oct. 2, 2009.

· Real Property Closing Packages have been sent out over the past couple of weeks.  For those agencies who have real property (Land, Buildings, Improvements, or Construction in Progress) a closing package with the due date indicated in the cover memo was sent to your agency’s Fiscal Officer and Property Officer.  Agencies required to complete the Real Property Closing Packages should make every effort to respond to the request by the date indicated.  If you have any questions, please contact Jennie Wolfe at 502-564-6693.

· SEFA Schedules are due Sept. 1, 2009, and should be submitted both electronically and in hard copy form.  The schedules and instructions were e-mailed to each agency on May 22, 2009.  If your agency did not receive these instructions, or if you have any questions, please contact Tommy Richie at 502-564-8637.

In addition to the above requests, members of the CAFR Reporting Team may contact the agencies for additional information necessary for the completion of the CAFR and SEFA.

The Office of the Controller appreciates your dedication and cooperation in providing the information requested.
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        American Recovery and Reinvestment Act 
            (ARRA) Updates

Specific Guidance for the use of American Recovery and Reinvestment Act (ARRA) funds was distributed on May 11, 2009.  If you have not yet seen this information, you may access it at http://eprocurement.ky.gov/.  This site has been updated with a revised (August 14, 2009) Standard Terms and Conditions.  Please note, the federal requirement is that the ARRA terms and conditions must be included in every solicitation and every contract that utilizes ARRA funds.  ​These terms and conditions may change as more information becomes available from the federal government, so check this Web site often.  Individual federal agencies may have unique terms and conditions for ARRA grants that must also be included.  Additional information on the ARRA was provided in the June 29 eMARS Newslette Issue 26, which is posted on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/newsletter/. 
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American Recovery and Reinvestment Act 
Training  on Fraud, Waste and Abuse
The Antitrust Division of the Department of Justice has launched a Recovery Initiative aimed at training government officials and contractors to recognize and report efforts by parties to unlawfully profit from the stimulus projects that will be awarded as part of the American Recovery and Reinvestment Act.  The Antitrust Division of the Department of Justice investigates and prosecutes those who attempt to defeat competition through price fixing, bid rigging, and market allocation.  Given the mandate of the Recovery Act that all those handling and distributing stimulus funds be properly trained to avoid fraud, waste and abuse of those funds, the Department of Justice presented this training to procurement  and grant officials from all state government agencies on Aug. 5, 2009.  A secured link to the PowerPoint presentation from this training will be made available on the eProcurement Web site @ http://eprocurement.ky.gov/.
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Western States Contracting Alliance (WSCA) 
Multifunction Copiers and Related Software Contracts
Lead State (Nevada)
The Commonwealth of Kentucky was a participating state in the procurement process for the Western States Contracting Alliance (WSCA) Multifunction Copiers and Related Software Contracts.  Such participation is authorized under KRS 45A.300, Cooperative Purchasing. 

As a result of the WSCA procurement, seven contracts were awarded.  The Commonwealth has entered into Master Agreements (MA) with all seven awardees.  The expiration date of these contracts is June 30, 2012 with the option to renew for two one-year periods.  The MA numbers are listed at the end of this article.  

Resellers/distributors are listed on each MA in the Participating Addendum that is attached to the Header of the eMars document.  Only the resellers/distributors listed may be used.  Agencies must initially contact the contract holder and the contract holder will assign a reseller/distributor.  Resellers/distributors cannot invoice the agencies; and all payments must go directly to the contract holder. 
Many resellers/distributors may contact you and some may be from the same contract holder.  If this happens, contact the contract holder.  The contract holder should assign a reseller/distributor to you if you are indeed interested in their product.

Any modifications to the MAs, including updates to the catalog, must be submitted to WSCA by the contract holder.  The modification, if approved by WSCA, is then forwarded to the Commonwealth.  
                                                            -Continued-
The Commonwealth must then approve such modification as well.  
Please make sure that equipment/services are on contract and do not assume that an item will be added.

The new contract holders may offer to agencies an upgrade/downgrade option for equipment placed under any subsequent contract.  Such upgrade/downgrade options must afford an agency the option of upgrading or downgrading a portion of a fleet under a lease or rental without penalty. 
Contact the contract holder for the minimum fleet size for which this option would be available; the percentage of a fleet that could be upgraded or downgraded; and at what point(s) within a lease or rental that this option would be available. 

A Web link for WSCA Copier Contracts has been posted on the Office of Procurement Services’ Web site and the eMARS Web site.  This link provides additional WSCA contractual information, and terms and conditions related to the procurement and award of the contracts.
NOTE:  The Commonwealth has EXCLUDED Segments 7-10 in Group A for those vendors who 
             were awarded Group A (Konica Minolta, Oce Imagistics, Ricoh America, Sharp  
             Electronics and Xerox Corporation.)  These items are not available on the Master 
             Agreement catalogs. 
Under Kentucky statutes, political subdivisions including cities of all classes, counties and school districts may participate in these Master Agreements to the same extent as agencies of the Commonwealth.
The same EO1 approval process applies to these new contracts. 

Contract Information

	Awardees
	Master Agreement Number:
(see MA for contact information)

	Kip America
	MA 758 1000000071

	Konica Minolta
	MA 758 1000000078

	Oce Imagistics
	MA 758 1000000077

	Ricoh America
	MA 758 0900004649

	Sharp Electronics
	MA 758 1000000074

	Toshiba America
	MA 758 1000000075

	Xerox Corporation
	MA 758 0900004653


Commonwealth Contact Information

	Contractual Issues:
	Technical Issues:

	Stephanie R. Williams (OPS) 
Stephanier.Williams@ky.gov
502-564-8621
	Terry Stephens (COT)
Terry.Stephens@ky.gov
502-564-0867 

Bill Kidd (COT) 
Bill.Kidd@ky.gov 
502-564-8021 x3901
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All State Master Agreement Report
An “All State Agency Master Agreement” report is available on the Finance, Office of Procurement Services’ Web site @ http://finance.ky.gov/business/procurementservices/.  This report contains a current list (as of Aug. 14, 2009) of the active Master Agreements, which may be used by any state or local governmental entity.  If your agency is not an authorized department on a Master Agreement (MA), but needs to be able to use it then email the buyer listed beside the contract and request to be added to the MA. 
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Fixed Assets Reminders

 Fixed Asset Shell Cleanup – Please spend some time this month to clean up fixed assets shells for your Department.  Shells valued at $5,000 or more generated prior to July 1, 2009 must be cleaned up by Sept. 1, 2009.  It is a good idea to try to have all of your FY09 shells cleaned up by this date.  You can find your outstanding shells on the Document Catalog by searching for “Draft” FA documents created by User ID “emarsprd” with a date < 7/1/2009.  A list of shells $5,000 and greater is available from Jennie Wolfe or Diana Holberg upon request.

Prefixes on Fixed Asset Numbers – When processing Fixed Asset Acquisition (FA) documents for new fixed assets, please remember to use your Departmental prefix on your fixed asset numbers.  Prefixes have been assigned to each Department in order to ensure that there is no duplication of fixed asset numbers across agencies. 
If you are not sure of what prefix(es) are valid for your Department, please consult the listing in Appendix A of the Fixed Assets training manual, located on the eMARS Web site.  If you are using a prefix that is not listed, please send an email to Jennie Wolfe or Diana Holberg so that the training materials may be updated.






Correcting Errors Using FT Documents – Each new fiscal year, several Chart of Accounts (COA) elements (especially Function codes) become disabled.  This means that any fixed assets that have been processed using the disabled codes will receive errors when you try to dispose of them or take other actions.  The way to work around these errors is to process a Fixed Asset Transfer (FT) document to correct or clear the COA element by making appropriate entries in the Responsibility Center fields.  For example, if you are receiving errors on a Function code, you might process an FT document for the fixed asset with a valid Function code in the header.  If you do not track a certain COA code for your fixed assets, you may enter “BLNK” in the corresponding field of the Responsibility Center section of your document to clear that code.  For instance, if your error is on Function and you are no longer tracking Function codes, you would enter “BLNK” in the Function field on the header of your FT document.  Please note that you must click Auto Apply in the header of the FT and any subsequent documents to apply these changes to your accounting lines before the documents will process.

Use of Fixed Asset Type “N” – When choosing a Fixed Asset Type for a new fixed asset, keep in mind that Fixed Asset Type “N” is intended for intangibles other than easements or software.  It should not be used for equipment; you should use Fixed Asset Type “E” for equipment.  Examples of intangible fixed assets include copyrights, patents and trademarks.  To learn more about Fixed Asset Types refer to Appendix H in the Fixed Assets training manual, located on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/training.htm. 



eMARS Training Hiatus

[image: image11.wmf]It is customary that during fiscal year-end the Customer Resource Center (CRC) does not offer eMARS training so that agency and CRC staff may be devoted to fiscal year-end activities.  This year our training “hiatus” extends beyond year-end to address maintenance required on the eMARS training regions.  CRC staff is working to update the training environment for Fiscal Year 2010 information.  In addition, resources are also devoted to the Kentucky Budget (KBUD) training scheduled from Aug. 17 – Sept. 11, 2009.  We anticipate eMARS training to resume Sept. 15.  During this extended hiatus, if your agency has critical training needs, contact Donna Hall at 564-9641 ext. 459.  
The eMARS End-User Training Schedule posted on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/training_resources.htm will be updated as classes are scheduled.  As always, CRC thanks you for your cooperation and understanding.
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ePay Contact Change
The Controller’s Office is pleased to announce our new ePay coordinator, Bethany Crockett, following Kent Sparrow’s retirement in December.  ePay provides Commonwealth agencies effective, cost efficient ways to accept payments over the Internet.  If your agency is interested in how ePay could be used to streamline cash receipts, contact Bethany Crockett at (502) 564-6690.  



                          AT&T Premier Online Care
Billing and usage data for AT&T Wireless is no longer loaded to the eMARS infoAdvantage application.  AT&T has implemented a comprehensive, online system for ordering and billing.  The system is called AT&T Premier Online Care and it is available 24/7.  The Commonwealth wireless coordinators will use this system to place orders (equipment and phone/data plans) and to review billing information.  Eighteen months of billing data will be available at any given time.

AT&T is responsible for coordinating and scheduling training for the new system.  If your agency needs training, your wireless coordinator should contact Darren Ripley (DR3734@att.com) or Sharon Marshall (Sharon.marshall1@att.com) at AT&T.



For more information on eMARS, 
please refer to the eMARS Web site @ http://finance.ky.gov/internal/emars/.
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