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The eMARS Newsletter is used to disseminate information to agency users on key topics associated with the system.   
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Financial Analysis System2 (FAS2) Implementation and Training
Implementation: Financial Analysis System2 (FAS2) is targeted for release on Aug. 15, 2007.  It will replace the previous FAS application that provided management level reporting for expenditures, revenues, and management budgets.  This release of FAS2 provides enhanced query and reporting capabilities for Expenditure Analysis and Revenue Analysis.  Specific features of Expenditure Analysis and Revenue Analysis include:         

· Variable selection (pick the data to be displayed for a specific FY, Cabinet, Department, Fund/Function, etc.);
· Annual, Quarterly, and Monthly reports;
· Data Rollup for Function, Allotment, and Appropriation;
· Drill Down Reporting (from Summary report to Detailed report);
· Data displayed is grouped by the Object Type; and
· Export to Excel, PDF and HTML.
Future releases of FAS2 will provide similar query and reporting capabilities for Historical data (FY04 – FY06), Capital Projects and Appropriation & Allotment Analysis.   

Training:  FAS2 training is scheduled for Monday, Aug. 13, 2007 and will be held at the Kentucky Transportation Auditorium, 200 Mero St. in Frankfort.  There will be a morning session from 8:30-10:30 and an afternoon session from 1:30–3:30.  You only need to attend one session.  The Pathlore Course Code for the class is EMARSFAS2.  To register for this training contact your Training Team Lead (TTL).  Registration for these sessions will be on a first-come, first serve-basis.  Continue to check the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ under the Training section for any schedule updates and future FAS2 training.  Any individual requiring management level reporting for expenditures, revenues and management budgets is encouraged to register for this course (EMARSFAS2).  In addition, Elluminate recordings and a FAS2 users guide will be available on the eMARS Web site at a future date.  Users are encouraged to use the online FAS2 Elluminate recordings.
Security administration (access) to FAS2 is being coordinated through agency Security Leads.  To obtain access to FAS2, please contact your agency Security Lead.  A list of current Security Leads by Cabinet/Department is available on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ under the Agency Contacts link.  
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Capital and Revenue Budgets Training

Two one-day training classes for eMARS 320 Capital and Revenue Budgets are being offered on Tuesday, Sept. 25 and Thursday, Sept. 27.  This training provides a working knowledge for establishing and managing capital and revenue budgets in eMARS.  The targeted training audience includes Budget Fiscal Officers and Agency Fiscal Officers.  For more information on the course content, refer to the eMARS Training Catalog available on the eMARS Web site under the eMARS End User Training link. 
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Payments Against Non-Encumbering Contracts

At the start of Fiscal Year 2008, users began receiving the budget fiscal year staging errors on payment documents.  The two primary scenarios were payments against awards created in Budget Fiscal Year (BFY) 2007, with an Event Type of PR07 (non-encumbering), and TP documents referencing TE documents created in BFY 2007.  Through eMARS table maintenance, most of these errors are eliminated.  However, users will need to modify their payment process in order to accommodate these changes.  

Awards created in BFY 2007 with Event Type PR07

PRCs created via a Copy Forward from the award will infer the Award document accounting information including the Budget FY.  Therefore, the Budget FY field must be changed from 2007 to 2008 on every accounting line in order to prevent the staging error from occurring.
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Because the BFY on the Accounting Line must be changed, this causes a problem for payments against matching award documents (DO, DO2, PO, PO2, CT, CT2, CTT1, CTT2).  Since the BFY cannot be changed on an IN or PRM document, then all PRMs against an award created in BFY 2007, having an Event Type PR07 (non-encumbering) will fail.  Therefore, users MUST copy forward to a PRC document for payment and not utilize the matching process.  Remember to change the BFY on the Accounting Lines as in the screenshot example to the right.

To avoid the payment issues described above, users may modify the award documents and change the BFY to 2008.  The existing BFY 2007 Accounting Line must be closed and a new Accounting Line added for BFY 2008. 

TE documents created in BFY 2007
Similar to the above scenario, TPs created via a Copy Forward from the TE document will infer the BFY from the TE.  Therefore, the BFY on each accounting line must be changed from 2007 to 2008 in order to prevent the staging error.

If you have questions or need assistance, please contact the Customer Resource Center @ 502.564.9641 (Toll free 877.973.4357) or via e-mail at Finance.CRCGroup@ky.gov. 
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eMARS Training Reminders

With the end of the calendar year fast approaching and the pending move of the Customer Resource Center (CRC) facilities, we would like to remind you of the training guidelines mentioned in the previously published issue of the eMARS Newsletter dated June 26, 2007 (Issue 14).  Guidelines set during this transition period are as follows:
· A minimum of 10 seats filled to conduct a training class.

· Confirmation of attendance is critical.  

· Number of classes during this quarter will be limited due to the training location and holidays.
Due to the new guidelines, we encourage early class enrollment.  This allows CRC staff to assess the training needs and schedule classes or tutoring if needed.
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Budget Reporting and Analysis System (BRASS) Budget Preparation Training

The BRASS Budget Preparation Training Schedule is set for the upcoming 2008-2010 Biennial Budget Requests.  Registration for these classes is available through Pathlore and you will need to contact your Training Team Lead (TTL) to register.  A list of TTLs is provided on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ under the Agency Contact link. 

The classes offered include the following:

· BRASS Budget Preparation New Users – intended for new users to the BRASS software.  It will cover both Operating and Capital Budget Requests.  The class is scheduled for 1 ½ days.

· BRASS Budget Preparation Refresher - intended for users already familiar with the BRASS software.  It will cover both Operating and Capital Budget Requests.  The class is scheduled for one day.

· Capital Only – intended for those BRASS users who only deal with Capital Budget Requests.  The information in this class is also covered in the New Users and Refresher courses.  Therefore, users attending the New Users or Refresher courses will not need to attend this class.  This class is scheduled for a half day.

· University Only – intended for Postsecondary Education users only.  This class is scheduled for one day.

The following classes are being offered at the Kentucky Higher Education Assistance Authority Building:

	Date
	Class
	Course Code

	Aug. 20, 2007
	BRASS Budget Preparation Refresher – CHFS Employees Only  
	EMARSBR07

	Aug. 21, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 22, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 23, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 24, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 27, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 28, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 29, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 30, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Aug. 31, 2007
	BRASS Budget Preparation Universities Only  
	EMARSBR07

	Sept. 4, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Sept. 5, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07


The following classes are being offered at 200 Fair Oaks in the Department of Revenue’s Training Room C:

	Date
	Class
	Course Code

	Aug. 20-21, 2007
	BRASS Budget Preparation New Users  
	EMARSBR06

	Aug. 22-23, 2007
	BRASS Budget Preparation New Users – CHFS Employees Only  
	EMARSBR06

	Aug. 24, 2007
	BRASS Budget Preparation Capital Only  
	EMARSBR05

	Aug. 27-28, 2007
	BRASS Budget Preparation New Users  
	EMARSBR06

	Aug. 29-30, 2007
	BRASS Budget Preparation New Users  
	EMARSBR06

	Aug. 31, 2007
	BRASS Budget Preparation Refresher  
	EMARSBR07

	Sept. 4-5, 2007
	BRASS Budget Preparation New Users  
	EMARSBR06
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eMARS Report Developers User Group 
(Webi and Business Objects)  
Statewide Accounting Services and the Customer Resource Center (CRC) will be hosting the upcoming Report Developers User Group Meetings scheduled for Tuesday, Aug. 14 and Thursday, Aug. 16.  These sessions will be held at the Kentucky Transportation Cabinet Auditorium Room C105.  
The intent of this User Group Meeting is to provide an opportunity for the eMARS infoAdvantage Report Designers to come together to receive important information needed for report development and to ask questions related to designing reports in either Webi (Thin Client) or Business Objects (Thick Client).  If you are a report designer for your department, you should make plans to attend.  

IMPORTANT:  Report Developers registering for this User Group are encouraged to e-mail any specific questions/issues they wish to see addressed in the session to the Finance.CRCGroup@ky.gov.  This will enable the Presentation Team to customize the content of the meeting to address the major areas where additional instruction or clarification is needed.  While there will be a Q&A segment at the end of the session, providing your input via e-mail will assist us in developing specific examples of issues to be included as part of the presentation.                                           

The agenda covered in all sessions will include, but are not limited to, the following:

· infoAdvantage Availability; 
· Report Performance;
· Management Budget Reports;
· NEW Kentucky Chart of Accounts Universe;
· Year End Budget Reports;
· Cash Reports;
· Demonstration/Discuss; and
· Q&A Session.
Registration is required for this session to assure ample seating for everyone.  Attendees must register through their agency Training Team Lead (TTL).  
Users who do not have a Thick Client License should not register for the eMARS infoAdvantage Thick Client session.  However, Thick Client users who also develop reports using Webi (Thin Client) may register for the eMARS infoAdvantage Report Developer session. 
A list of TTLs is provided on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ under the Agency Contact link.
Shown below is the Pathlore information the TTL needs to register users:
	Date
	Time
	Course Code
	Class Locator Number
	Session Name

	Tuesday
Aug. 14
	8:30-11:30 AM
	EMARSFOCUS
	0000150480
	EMARS INFOADVANTAGE REPORT DEVELOPER USER AM

	Tuesday
Aug. 14
	1:30- 4:30   PM
	EMARSFOCUS
	0000150481
	EMARS INFOADVANTAGE REPORT DEVELOPER USER PM

	Thursday
Aug. 16
	8:30-12:00  PM
	EMARSFOCUS
	0000150482
	EMARS INFOADVANTAGE THICK CLIENT USER AM



Please note this is not a training class.  You may register for the eMARS 1110 Developing Reports in Webi (Custom Reporting) or the eMARS 1120 Business Objects Thick Client Reporting training courses if you need further training on the functionality of Webi (Thin Client) or Business Objects (Thick Client.)  For class schedules please refer to the eMARS End-User Training Schedule on the eMARS Web site.
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Pathlore Training Session - ATTENTION TRAINING TEAM LEADS (TTL)

Due to the number of Training Team Lead (TTL) contact changes the CRC has recently received, we will be offering a two-hour Pathlore training session during the next quarter.  This training will be geared toward educating new users and may serve as a refresher for current users.  All TTLs and their backups are encouraged to take advantage of this training opportunity.  Content of this session will cover the basics of registrations, confirmations, cancellations and person record updates in the database.  When the course is established within Pathlore, the CRC training schedule will be updated and an e-mail will be sent to the TTLs.  Upon receipt of the e-mail, you may begin registering for this course.
Contact Donna Hall at 564-9641 x118 if you have questions regarding this upcoming training.


Fixed Assets Q&A

Review of the FY 2007 inventory observations, as well as the MARS to eMARS conversion is underway, and several questions are raised in the process.  Here are a few of those questions and answers.

· Is it okay to discard an FA conversion document (where the Document ID starts with “CNV”)?

Generally, no.  Those documents were generated when we brought data over from MARS, so they represent items that were previously recorded as fixed assets in the system and need to be processed in eMARS.  If the items have since been surplused or otherwise disposed of, an FD should be processed after the FA has been approved.  If you have already discarded one of these documents and you still know the FA Number, you may enter an FA document from scratch for that fixed asset by pulling the information from MRDB.  Statewide Accounting Services is reviewing the results of conversion and will identify any fixed assets that existed in MARS but are not recorded in eMARS. 
· Is it okay to discard an FA shell document (where the User ID is “emarsprd”)?

FA shell documents are generated every night for items purchased the previous day, that qualify in the system as fixed assets (meaning, the Commodity code used is flagged as a fixed asset, the value meets any threshold set up for that Commodity code, and the Fixed Asset Indicator on the payment document is set to generate shells).  Therefore, when you see one of these on the Document Catalog, it usually indicates that a fixed asset is purchased, so you should process the document.  If through research you determine that the item is not a fixed asset, you may discard the shell.  If the item is a fixed asset but the shell is unusable (for example, because the amount or funding source information is incorrect), you may discard the shell but you must record the acquisition of the fixed asset on an FA document entered from scratch.  This process is described in the eMARS training materials available on the eMARS Web site @ http://finance.ky.gov/internal/eMARS/. 
· What about FA documents for Real Property?

Although there are some Departments where Real Property is recorded within the Department, the Controller’s Office will process documents to record most Real Property for the state as fixed assets.  If you discover that one of your shells is for Real Property and you are not authorized to process those, please notify Diana Holberg of the document number. 
· How long can a shell stay on the Document Catalog?

Periodically, Statewide Accounting Services will ask agencies to clean up all FA shells on the Document Catalog.  Currently, the due date for cleaning up shells generated with a Created Date on or before 6/30/2007 is Sept. 1.


If you have questions regarding any of the articles contained in this newsletter, please contact the Customer Resource Center via e-mail @ Finance.CRCGroup@ky.gov; or by phone @ 502.564.9641 (toll-free 877.973.4357).  
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