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Shopper

Introduction to Shopper

In eMARS 3.10, Shopper (SHOP) has replaced URCATS and URSRCHMA.. Shopper is the starting point
to procure the items/services you need that are available from a Master Agreement (MA).

You can get to Shopper by opening the Procurement Workspace and clicking on Shopper under Search
for Items or Awards, or by typing SHOP in the Jump to field and clicking Go.

CG' Advantage Jump to:| sSHOP ﬁlﬂ @Home éﬁpersonalize \aJ"-‘A.ccessil:)ilit;,r l'a App Help ':’ About
I

Procurement | Accounts Payable | Accounts Receivable | Budget | Cost Accounting

Welcome,
Procurement Search for ltems on Contract
Save All
al Use SHOPPER to locate items on contract. Select only the sources of supply that are appropriate. ltems on MA, Catalog or Punch
ose Out. Create a Delivery Order or Payment. Select Purchase History only to view past purchases of a given item.
Search for Items on = Search for Items or Awards
Contract

To locate items on contract, prior purchase history or entire existing Master Agreements with a checkout feature

I Shopper (SHOP}Y I

Search for ltems or
Awards

Create Stand Alone
Documents

Enter Bid Responses

Create Stand Alone
Payment

Quick Links

Vendor Maintenance

From the Shopper page, before beginning any search, deselect all Sources of Supply except MA
Catalog Items, PunchOut Catalogs and Master Agreements. This means that the inquiry will only
search for Master Agreements, Catalog Items, and PunchOut MAs. (All three catalog types can be
selected here.)

CGI Advantage Jump to: SHOP ﬁ|@ @Home é&Personalize \@ﬁ.ccessibilit\jr I'a App Help ‘:’ About

Procurement | Accounts Payable | Accounts Receivable Budget | Cost Accounting

Welcome,
eMARS Production Shopper

# Message Center Wenu Back

Search
- E Edit Shopping Cart
# History —
Oltems: $0.00 Froceed to Checkout

# Favorites

# Administration

Check Sources of Supply : & search For:
[] select An Advanced Search:
or check Sources to be searched: Department : ﬁ Warehouse : ﬁ

(] Inventory Commaodity : ﬁ Expiration Date : B
4 MA Catalog Items Vendor : g Include Expired Agreements : NOE'
L PunchOut Catalogs Price (from) : Mandatory Source Enabled : E|

Master Agreements Price (to) :

DSimiIiar Purchases Search Clear Search Fields |

D Commodities
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Shopper

When searching for items/services to procure, there are several ways, discussed in this manual, to locate
the items/service on Shopper:

1.

a M w DN

Search Using the MA Number
Search Using Supplier Part Number

Search Using Descriptions
Search for PunchOut MAs
Search for MA with Multiple Vendors

The Search For field allows you to enter any search information you know about an item/service. The
Search For field can be blank as long as a value is entered in at least one of the following Advanced
Search fields: Vendor or Commodity.

The Search For field searches across the following fields:

Commodity Code
Commaodity Description

Keywords from the Commodity (COMM) table (Only applicable if Commodities is selected as the
Source of Supply)

Commodity Line Description
Manufacturer Name/Part Number (internal catalogs and MA Commaodity Line specifications)
Document ID

Catalog Maintenance table: Territory Available, Supplier Auxiliary ID Text 1, Text 2, Text 3

The Advanced Search fields, Vendor or Commodity, can also be used to locate item(s)/service(s) on
Shopper.

When using the Shopper search, it is important to include detailed information in the Search For field.
This will ensure a quick and relevant search for the desired items. If the Master Agreement document ID
or Vendor Code is known, this should be included into the search for field.

[Continued on Next Page]
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Search Using the MA Number

Shopper allows users to search by the Master Agreement (MA) number. Using this method will return all
items on the MA, either on the catalog or MA commaodity lines. The search can be narrowed by also using
descriptions with the MA number (click the link to review how to Search Using Descriptions).

When searching on Shopper with the MA number, type the MA number (ALL 10 digits) in the Search For
field and click Search.

CGl Advantage wmptosnor |4k Go| (4 Home é’ Personalize Q) Accessibity [gJ App Help T, About
—
Welcome, Procurement | Accounts Payable | Accounts Receivable | Budget | CostAccounting
€MARS Production Shopper o~
Message Center Jenu Back
Search
Edit Shopping Cart
story Y | _Emswwngoen |
Proceed to Checkout
Favorites 0ltems : $0.00
Administration
Check Sources of Supply : ¥k Search For: 1200000528
[ select Al Advanced Search:
or check Sources to be searched: Department : &) Warehouse : 2 3
D Inventory Commodity : ﬂ Expiration Date : =
MA Catalog ltems Vendor : g Include Expired Agreements : | g E|
PunchOut Catalogs Price (from) : Mandatory Source Enabled : E
Price (ta) :
Master Agreements
Search Clear Search Fiskls
D Similiar Purchases 4
D Commodities
4
w# Available From MA Catalogs
Supplier
Mandatory Quantity Unit Unit Commodity CL Description Description Part Vendor Source Expiration Image
Source Price Code
Number
Employment
No HR  S10.84 96130 Account Clerk]  Agency/Search 1ACHR  ADECCOUSAINC MA7581200000528-2 2017-01-31 Details
HIGH FirmTemporary
Employment Services
Employment
Account Clerk | Agency/Search - "
No HR §10.30 96130 LOW RATE FirmTemporary 1ACLR ADECCO USAINC MA 758 1200000528-2 2017-01-31 Details
Employment Services.
Employment
Bartender HIGH Agency/Search = =
No HR 81328 96130 RATE FamiTemporary 1TLHR ADECCO USA INC MA 758 1200000528-2 2017-01-31 Details
Employment Services
Employment
Boat Dock
Ho HR  59.96 95130 Attendant Loy Agency/Search 1TLLR ADECCO USA INC MA 758 1200000528-2 2017-01-31 Detais
R FirmTemporary
Employment Services L

Note: When searching using the MA number, if the catalog is large you will need to narrow down the
search as there is a limitation of 2,000 lines returned. The MA number can be used with supplier part
numbers or descriptions.

[Continued on Next Page]
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Shopper

eMAR

Determining Master Agreement Number

If the MA number is unknown, it can be determined by reviewing the ALL State Master Agreement report

on the eProcurement website.
To locate the report, go to eprocurement.ky.gov.

Click the link for State Agency and Local Government Procurement

About Us  Contact Us  Initiatives Mewsroom  Offices Services

State Agency and Local Government
Procurement

specific items on contract. A pdf version of the Master Agreement terms and
conditions, with wvendor contact information, can be found at Kentucky's Open Door
Contract Search.

Under Kentucky statutes (KRS 45A.050(3)), political subdivisions including cities of all
classes, counties and school districts may participate in the all state agency Master
Agreements to the same extent as agencies of the Commaonwealth.

For audit purposes, it is highly recommended that local governments, schools, and
universities maintain on file a copy of the state MA; the MA catalog (if applicable); the
customer's order form; the final "build" sheet that was agreed upon by the vendor and
the customer, where applicable; receipt documents indicating the item was delivered
correctly; payment information {date and check number), etc.

Frequently Requested Information

ALL State Master Agreements as of (5-2-2016)
» Heavy Equipment
» IT and Office Equipment
& Electranic Maonitoring Devices
» Maintenance, Repair and Operations (MRO)
» \Vehicles and Vehicle Accessories
s Office Supplies and Furniture
« Medical

» Recycling Containers and Equipment

Interested parties may visit the eMARS Vendor Self Service (WS55) webesite to search for

Finance and Administration Cabinet * Services : eProcurement » State Agency and Local Government Procurement

Office of Procurement Services

702 Capitel Avenue, Room 36
Frankfort, Kentucky 40601
Phone (502) S64-4510

Fax (502) 564-1434

Open the ALL State Master Agreement report. This will open in Excel. This document can be sorted by

vendor, MA Number, document description, etc.

Please contact the Office of Procurement Services or the Customer Resource Center for further

assistance locating a Master Agreement.
Office of Procurement Services: (502) 564-4510
Customer Resource Center: (502) 564-9641

)
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Shopper

Search Using Supplier Part Number

Shopper will also search by supplier part number(s). This search method allows users to only display
items/services with the supplier part number entered in the Search For field. Users also have the ability

to search using multiple supplier part numbers, or partial supplier part numbers.

When searching on Shopper by the Supplier Part Number(s), there are different ways to determine the

supplier part number needed:

1. Invoice from Vendor

a M w D

Review the MA

Review the catalog of the MA
Contact the Vendor

Contact the Buyer

Search for Single Supplier Part Number

Type the supplier part number in the Search For field then click Search.

CGl Advantage

Welcome,

eMARS Production
® Message Center
Search

& History

# Favorites

# Administration

Shopper

Jump to:| sHoP

Procurement | Accounts Payable

4

E Edit Shopping Cart

Check Sources of Supply :

[ setect an
or check Sources to be searched:

0 Im;ﬁ :.50‘00 Proceed to Checkout

Advanced Search:

bk search For: zEa20510

Department : ) Warehouse : 2|

D Inventory Commodity ; & Expiration Date : E
MA Catalog ltems Vendor : g Include Expired Agreements : NGE'
PunchOut Catalogs Price (from) : Mandatory Source Enabled : El
Master Agreements Price (to) :
[ similiar Purchases Search Clear Search Fields |
D Commaodities

w Available From MA Catalngs

. Supplier

Mandatory Quantity unit  Unit  Commodi et Description  Part Vendor Source

Source Price Code Description Number

PENRECT  OFFICE

Mo DZ 5437 61500 i SUPPLIES, ZEB20510 CARDINAL OFFICE PRODUCTSINC MATSS 1400000374

First Prev Mext Last| Addto Cart

BALLPOINT.BK GE

i

NERAL

ilﬂ @Home és—"‘F’ersonallze @Accessmlllt\; |gl App Help "'_' About E

Accounts Receivable | Budget | Cost Accounting

m

Only the supplier part number entered in the Search For field will be displayed in the search results. From
here, enter the Quantity and select Add to Cart.

S
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Shopper

Search for Multiple Supplier Part Numbers

Type the supplier part numbers in the Search For field. Separate each with a comma (,). Then click
Search.

Example: ZEB20510, ZEB20520, ZEB20530

CG' Advantage Jump to| sHOP 2\@ mHuma &Persunallze @Access\blmy lﬂ App Help ‘-T About
—

Procurement | Accounts Payable | Accounts Receivable | Budget | Cost Accounting

Welcome,

eMARS Production Shopper
# Message Center Menu Back
Search
\@' Edit Shopping Cart
@ History —
Proceed to Checkout
& Favorites 0ltems: $0.00
B Administration
Check Sources of Supply : &b search For: ZEB20510, ZEB20520, ZEB20530
[] select Al Advanced Search:
or check Sources to be searched: Department : g Warehouse : Q
0 Inventory Commaodity : ﬂ Expiration Date : ]
MA Catalog ltems Vendor : Q Include Expired Agreements : N”EI
PunchOut Catalogs Price (from) : Mandatory Source Enabled : El
Master Agreements Price (to) :
D Similiar Purchases Search Clear Search Fields
4 D Commodities
w Available From MA Catalogs
Mandat it  Commodi Supplier
landatory Quantity unit | 0t Commedity CL Description Description Part Vendor Source Expiration Image
Source Price e N
umber
PEN,RECT OREICE]
No DZ 5437 61500 BALLPDINTBK SUPPLIES, ZEB20510  CARDIMAL OFFICE PRODUCTS INC MAT758 1400000374 2016-09-20 Details
! GENERAL
PENRECT OFFICE
No DZ 5437 61500 EALLPOINTEE SUPPLIES, ZEB20520 CARDINAL OFFICE PRODUCTS INC  MA 758 1400000374 2016-09-20 Details
! GENERAL
PENRECT oFpcE
No DZ 5437 61500 . SUPPLIES, ZEB20530 CARDINAL OFFICE PRODUCTS INC MA 758 1400000374 2016-09-30 Details
BALLPOINTRD
GENERAL
First Prev Next Last Addto Cart

Only the supplier part numbers entered in the Search For field will be displayed in the search results.
From here, enter the Quantity for each and select Add to Cart.

[Continued on Next Page]
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Search for Partial Supplier Part Number

When using a patrtial supplier part number to search on Shopper, the use of the wildcard is needed in
order to return results. The standard eMARS wildcard character of the asterisk (*) does not work on
Shopper. Please use the percent character (%) instead. This is the exception to the rule.

Type the partial supplier part number in the Search For field followed by the percent character (%). Then
click Search.

Example: ZEB2%

CGl Advantage Jump tor|sHoe @uﬂ AP Home é&Persnnahze QY Accessibility gl AppHelp € About | [

Welcome, Procurement | Accounts Payable | Accounts Receivable Budget = Cost Accounting

eMARS Production Shopper -

[# Message Center

[ Search
Edit Shopping Cart
[E History — e
% Proceed to Checkout
& Favorites Oftems: $000 - |
G Administration
Check Sources of Supply : &b Search For: [zEB2%
D Select All Advanced Search:
or check Sources to be searched: Department : g Warehouse : g
(] Inventory Commodity : ﬁ Expiration Date : =
MA Catalog Items Vendor : g Include Expired Agreements : NUE' =
PunchOut Catalogs Price (from) : Mandatory Source Enabled : El
Master Agreements Price (to) :
[ simitiar Purchases Search Clear Search Fields ‘
{
D Commodities

= Available From MA Catalogs

Supplier

Maniniong Quantity Unit L“ Commodity CL Description Description Part Vendor Source

Source Price Code Number
OFFICE

Mo DZ 5437 61500 PEN,RECT BALLPOINTBK SUPPLIES, ZEB20510 CARDIMAL OFFICE PRODUCTSINC MA758 1400000
GEMERAL
OFFICE

Mo DZ 5437 61500 PEN,RECT BALLPOINTBE SUPPLIES, ZEB20520 CARDINAL OFFICE PRODUCTSING MAT758 1400000
GEMERAL
QFFICE

No DZ %437 61500 PEN,RECT BALLPOINTRD SUPPLIES, ZEB20530 CARDINAL OFFICE PRODUCTSINC MA758 1400000
GEMERAL
OFFICE

Mo DZ %551 61500 PEN,BALLPTRET,0.7MM,BK SUPPLIES, ZEB21410 CARDINAL OFFICE PRODUCTSINC MAT758 1400000
GEMERAL
OFFICE

Mo DZ %551 61500 PEN,BALLPTRET,0.7MM,BE SUPPLIES, ZEB21420 CARDINAL OFFICE PRODUCTSING MAT758 1400000 0
GEMERAL

4 I 2

The search will produce a set of results that are sorted based on relevancy (that is, based on how closely
the item matches the search criteria entered).

From here, browse through the search results enter the Quantity for each item/service needed and select
Add to Cart.

It may also be helpful to use descriptions to search with partial supplier part numbers. (See Search Using
Descriptions for more information.)

Please contact the Office of Procurement Services or the Customer Resource Center for further
assistance locating supplier part numbers.

Office of Procurement Services: (502) 564-4510
Customer Resource Center: (502) 564-9641

)
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Browsing MA Catalog

When searching for an item that exists on a large Master Agreement Catalog it is helpful to have an
electronic copy of that catalog to use as a resource. Once a copy of the catalog has been downloaded
users will be able reference this spreadsheet to locate the supplier part number and extended description
included on the Master Agreement.

The following are steps to download a copy of a Master Agreement Catalog:

1.

R O

7.

Open the desired Master Agreement within eMARS.

Navigate to the Commodity Line component.

Click File on the bottom right of the page.

Select the Attachments page.

Locate the most current version of the catalog, and highlight it.
Click Download.

Save the Excel spreadsheet to your Desktop.

Once the copy has been saved to your desktop, it may be referenced when making payments or
processing Delivery Orders against the Master Agreement. The spreadsheet may be sorted based on
the Supplier Part Number, Unit Price, Item Description, etc. Once you have located the item(s), the
Supplier Part Number, Unit Price, Iltem Description, etc. may then be entered into the Shopper Search
For field. The master agreement catalogs should be deleted from the desktop periodically as the Master
Agreements will be modified as needed.

[Continued on Next Page]
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Shopper

Search Using Descriptions

Sometimes the MA number or supplier part number are unknown. Shopper also has functionality to
search key word descriptions.

1. Name of Vendor
Vendor Code
Item/Service to Procure
Color

a >~ w DN

Price

Search Using Reserved Words & Characters

Using reserve words and characters when searching with descriptions on Shopper will refine the search
results. The table below shows how reserve word and characters work to assist in searching for
items/services on Shopper.

Reserved Reserved
Word Character Examples Search Result
computer & mouse Returns catalog records with both terms.
AND & Relevancy is increased based on the number of
computer AND mouse times both words occur.
Computer, Mouse, Wireless Returns catalog records with either or both
ACCUM Computer ACCUM Mouse terms. Relevancy is increased based on the
! ACCUM Wireless number of times both words occur
OR laptop | notebook Returns catalog records with either laptop or
laptop OR notebook notebook in any of the fields.
Excludes records that contain the specified key
NOT _ Notebook ~ MA12344 word. In this example it would return records
Notebook NOT MA12344 with the word notebook which does not have
MA12344 in any of the fields.

Search Using the Wildcard

The percent character (%) may also be used as a wildcard to replace individual characters. For instance
the search query “boo%” would return results for both “book” and “boot”. Or any word that starts with
“boo” like “booster” or “Boone”.

Note: The standard eMARS wildcard character of the asterisk (*) does not work on this inquiry. Please
use the percent character (%) instead. This is the exception to the rule.

)
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Search for PunchOut MAs

PunchOut Master Agreements allow users to shop directly on the vendor's website via a connection
through eMARS. In order to locate the PunchOut MAs on Shopper, type PUNCHOUT in the Search For
field then click Search.

Check Sources of Supply : "' Search For: PUNCHOUT

[] select A
or check Sources to be searched:

Advanced Search:

Department : ﬁ Warehouse : g
(o Inventory Commodity : 2 Expiration Date : 75|
I."IACatang Items Vendor: ﬂ Include Expired Agreements : NGE'

PunchQut Catalogs
Master Agreements

Price (from) : Mandatory Source Enabled :

[=]

Price (to):

Search Clear Search Fields

D Similiar Purchases

DCommodities

This will bring up the PunchOut MAs under Available From PunchOut Catalogs. Check the Select
Catalog box for the PunchOut vendor you need to purchase from, and then click Buy From Supplier.

w Available From PunchOut Catalogs
Select Mandatory Commodity L . .
Catalog Source Code CL Description Description Vendor Source Expiration = Image
] Mo 57800 Fastenal Punchout MISCELLANEOUS PRODUCTS Fastenal MA 758 PUNCA300000002  2017-02-28
No 57800 Grainger PunchOut MISCELLANEOUS PRODUCTS GRAINGER INDUSTRIAL SUPPLY WA 758 PUNC1400000001  2017-02-28
P AGRICULTURAL EQUIPMENT,
0 mne 02000 ann Lgere Funchaut -/ IMPLEMENTS, AND ACCESSORIES DEERE & COMPANY IMA 758 PUNC1600000002  2016-09-27
Terrain and Utility Vehicles
(SEE CLA
John Deere Punchout-Lawn  AGRICULTURAL EQUIPMENT,
[ 02000 and Garden, Mower and IMPLEMENTS, AND ACCESSORIES DEERE & COMPANY MA 758 PUNC1600000003  2016-12-15
Tractor (SEE CLA
John Deere Punchout - AGRICULTURAL EQUIPMENT,
[ ne 02000 NASPO ValuePoint Ground  IMPLEMENTS, AND ACCESSORIES DEERE & COMPANY MA 758 PUNC1600000004  2017-11-04
Maintenance (SEE CLA
' HOSPITAL, SURGICAL, AND RELATED
[ 47500 Medline Punchout MEDICAL ACCESSORIES AND SUND  MEDLINE IND INC MA 758 PUNC1500000002  2017-05-31
[ 57800 MSC DIRECT PUNCHOUT ~ MISCELLANEOUS PRODUCTS SID TOOL CO INC MA758 PUNC1400000002  2017-03-01
COMPUTER SOFTWARE FOR
I 20800 SHI Punchout MICROCOMPUTERS SOFTWARE HOUSE INTERNATIONAL WA 758 PUNC1400000003  2016-12-31
(PREPROGRAMMED)
FURNITURE: CAFETERIA, CHAPEL, " ’ o
|:| Mo 42000 Steelcase Punchout DORMITORY, HOUSEHOLD, LIBRARY, ORI Acquisition, Inc. MA 758 PUMC1300000003-1 2016-12-09
O ne 59930 Steelcase Punchout Delivery apy | arion ORI Acquisition, Inc IMA 758 PUNC1300000003-1 2016-12-09
and Installation
First Prev Next Last  Buy From Supplier ‘-—
. . . . « » - .
NOTE: PunchOut Master Agreements will be identified by “PUNC” in the Document ID. Example: MA

758 PUNC13000000###

S
E cGldms
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Shopper

Enter your agencies Shipping and Billing Location and click Launch Supplier Website.

Create PunchOut Request

w Create Request

Code: |yp o ID: Shipping Location : g
Department: |75 @ Auto Numbering : Billing Location : @

Unit : D758 g

Continue Shopping ‘ Launch Supplier Website | +—

A message will appear that the vendor’s website is opening.

Contacting vendor site to initialize PunchOut .

Arequest has been sent to the vendor PunchOut
site to initiate a PunchOut session.

Cancel

The vendor’s website will open in a separate window.

[Continued on Next Page]
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Search for MA with Multiple Vendors

Some Master Agreements in eMARS are setup with multiple vendors.

MasterAgleemem{MA)‘ Dept: 758  ID: 1300000919 Ver.: 7 Function: Modification  Phase: Final

Document Navigator

Header

Renewal Period
Authorized Department
Authorized Unit
Vendor

Business Type
Commaodity
Commodity T& C
Sub Vendor

Terms and Conditions
Award Details
Surety/Insurance

Supporting Documents

y . n— — .

Vendor Customer
V0000024745
VC0000019681
V0000125867
VC0000081419
V0000081418
VC0000102437
V0000102438
V0000094509
VC0000101323
0 V0000027605

Vendor Line

= w0 et kL R =

From 1 to 10 Total: 123

Thresholds | Discount Information

General Information

]

Legal Name
GOODYEAR TIRE & RUBBER CO.
ALEXANDRIA TIRE CENTER
AMERICAN TIRE INC
APPALACHIAN TIRE PRODUCTS
APPALACHIAN TIRE PRODUCTS
ASSURED AUTO CARE INC
ASSURED AUTO CARE INC
AUTO WORKS
BERGER'S OK TIRE STORE
AARON'S BEST ONE OF MOREHEAD

Not to Exceed Amount

Next | | Last

»

Total Ordered Amount

$237,527 26
$0.00

@
=4
=1
e
n

Go ta line:

List View

Vendor Customer: VC0000024745
Alias/DBA:
Address Code: AD001

1144 E. MARKET ST.

AmIAn

&

Legal Name: GOODYEAR TIRE & RUBBER CO.

&

=

Vendor Contact ID: PC001

Vendor Contact Name: DEBBIE FREAR
Vendor Contact Phone: 330-796-4603
Vendor Contact Phone Ext.:

Vendor Contact Email:

Debbie_Frear@Goodyear.

|

m Edll‘ Eﬁ Copy‘ - Copy Forward |

& Discard ‘

@ F‘rml| Processmg" Workﬂow'l File = a Close

It is important to note that when searching for these MAs on Shopper, only the Primary vendor will be

displayed.

CGI Advantage

Welcome,

Jump to: sHOP

Procurement | Accounts Payable

ﬁ\ﬂ @Hume éspersunahze @Accessib\lity [ﬂApp Help (T About E

Accounts Receivable

Budget = Cos

eMARS Preduction Shopper
B Message Center Menu Back
[ Search
) Edit Shopping Cart
i * ot Proceed to Checkout
B Eries 0ltems: $0.00
B Administration
Check Sources of Supply : bk searchfor: 1300000919
["] select An Advanced Search:
or check Sources to be searched: Department : ﬁ Warehouse : ﬁ
O Inventory Commaodity : ﬂ Expiration Date : ]
MA Catalog ltems. Vendor: Q Include Expired Agreements : NﬂEl
PunchQut Catalogs Price (from): Mandatory Source Enabled : E|
Master Agreements Price (to) :
[ similiar Purchases Search Clear Search Fields
[ commodities
4 w Available From MA Catalogs
Mandatory Unit Commod CL Supplier Part
i Quantity Unit Price Code Description Description Humber Vendor Source Expiration  Image
$1.00 STATE TIRES AND
No EA $100 86300 TIRE FEE TUBES $1.00 STATE TIRE FEE GOODYEAR TIRE & RUBBER CO. MA 758 1300000918 2019-03-31 Details
245/40ZRAT
91WEAGLE TIRES AND
No EA  §11994 86300 F1ASYM TUBES 104037357 GOODYEAR TIRE & RUBBER CO. MA 758 1300000913 2019-03-31 Details
ALL-SEASON
255/40ZR17
94WEAGLE  TIRES AND
No EA  §11299 86300 F1 ASYM TUBES 104040357 GOODYEAR TIRE & RUBBER CO. MA 758 1300000919 2019-03-31 Details
ALL-SEASON

il

E cGclamns
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Shopper

The vendor can be changed on the DO or PRC created from Shopper.

On the DO, the vendor can be changed on the Header under the Reference tab. Enter the vendor line
number of the secondary vendor from the MA in the Agreement Vendor Line field.

CGl Advantage Jump to: SHOP @\ﬂ mHume #F‘eraunahze @Accesswbihly EAppHelp (C' About @

Accounts Payable | Accounts Receivable | Budget = Cost Accounting

Procurement

= List View | —

General Information | Contract Details Requestor Issuer Buyer | Modification || Extended Description | Default Shipping/Billing | Reporting | Fixed Asset Intent Reference | Document Information

Allow Partial Receipts: Yes Tracking Number:
Agreement Code: | VA Replaces Award Doc
Code:

Agreement Dept: | 755 Replaces Award Doc Dept =

Code:

Agreement ID: | 1300000919 Replaces Award ID:

Agreement Vendor Line: |1 $| Replaced By Award Doc

T Code:

Internal Award Number: Replaced By Award Doc

N Internal Award Date: (5| Dept:

Replaced By Award ID: T
Base Agreement ID: MA 7558 OMPS 1300000919
Terminated By Doc Dept: Agreement Period: 0

Terminated By Doc Code:

P e T == = NS

H Save | “4 Undo Related Actions +

Accounting Distribution Total Lines: 0 Line: none Distribution %: none ]
Vendor Vendor Customer: VC0000024745 Legal Name: GOODYEAR TIRE & RUBBER CO. #
Commodity Total Lines: 1 Line: 1 Commodity: none Open Amount: 000 Line Amount: §451 96 #
Accounting Total Lines: 0 Line: none Line Amount: none  Line Open Amount: none ]

Posting Total Lines: 0 Posting Line: none B

Special Instructions Total Lines: 0 Special Instruction Line: none  Special ions Code: none
Supporting Documents Total Lines: 0 Line Number: none File Name: none ]

(% Copy | Validate | Ed Submit | [ Discard | Processing ¥ | Workflow * ‘ File * | E3 ciose |

v

. . . . [ .
If the vendor line number is unknown, click the Pick List to view, browse and search the vendors on
the referenced MA.

Choose
Browse Clear
Document Code : Document Id :
Doc Dept : Vendor Line :
Vendor Customer : Legal Name :
Document Code Documentld Doc Dept Vendor Line WVendor Customer Legal Name
Select MA 1300000919 758 1 VC0000024745 GOODYEAR TIRE & RUBBER CO.
Select MA 1300000919 758 2 VC0000019681 ALEXANDRIA TIRE CENTER
Select MA 1300000919 758 3 VC0000125867 AMERICAN TIRE INC
Select MA 1300000919 758 4 VC0000081419 APPALACHIAN TIRE PRODUCTS
Select MA 1300000919 758 5 VC0000081418 APPALACHIAN TIRE PRODUCTS
Select MA 1300000919 758 i} VC0000102437 ASSURED AUTO CARE INC
Select MA 1300000919 758 7 VC0000102438 ASSURED AUTO CARE INC
Select MA 13200000919 758 ] VC0o000094509 AUTO WORKS
Select MA 1300000919 758 9 VC0000101323 BERGER'S OK TIRE STORE
Select MA 1300000919 758 10 VC0000027605  AARON'S BEST OME OF MOREHEAD
Cancel  First Previous Next Last
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Shopper

On the PRC, the vendor can be changed on the Vendor line under the Agreement Reference tab. Enter
the vendor line number of the secondary vendor from the MA in the Agreement Ref Vendor Line field.

@ CGI Advantage - Mozilla Firefox E‘Eﬁ

() | emarsuaton n.state.ky.us/webapp/finuatonlinel/Advantage

CG' Advantage Jump to: sHoP &\ Go @Hume éﬁpersunahze @Accesslbmty EApp Help (\ﬂ About E

Budget

Welcome, Procurement | Accounts Payable | Accounts Receivable Cost Accounting

Pymt Request-CommodityBased(PRC) | Dept: 758 ID: 1700000039 Ver: 1 Function: New Phase: Draft

Header #
Accounting Distribution Total Lines: 0 Distribution Line: none  Distribution Percentage: none 2|
w‘ i —.';.
-
Vendor Line Vendor Customer Legal Name Line Amount
1 WVC0000024745 GOODYEAR TIRE & RUBBER CO. 000 By @

From 1 to 1 Total: 1

= List View
General Information | Disbursement Options | Invoice Information [ENeIEINENTRMI I w0 Discount Terms

Agreement Ref Code: | MA Agreement Ref Vendor Line: 1 é”
Agreement Ref Dept: | 756
" Agreement Ref 1D: | 1300000919
ﬁ Save | “» Undo | [24 Insert New Line | E.}q Insert Copied Line | E4 Edit with Grid

Commodity Total Lines: 1 Commeodity Line: 1 CL Description: 255/40ZR17 94W EAGLE F1 ASYM ALL-SEASON Commodity: 86300 &
Accounting Total Lines: 0 Accounting Line: none  Total Line Amount: none  Line Closed Amount: none &
Posting Total Lines: 0 ®
5 Copy| Validate | Ed Submit | [3 Discard | =] Prinl| Processmg" Workﬁow" File'| E3 Close |

If the vendor line number is unknown, click the Pick List to view, browse and search the vendors on
the referenced MA.

Choose
Browse Clear

Vendeor Line : Vendor Customer :

Legal Name : Alias/DBA :

City : Address 1:
Vendor Contact Phone :
Vendor Line Vendor Customer Legal Name Alias/DBA City Address 1 Vendor Contact Phone

Select 1 VCO000024745 GOODYEAR TIRE & RUBBER CO. AKRON 1144 E. MARKET ST. 330-796-4603
Select 2 VCO000019681 ALEXANDRIATIRE CENTER ALEXANDRIA 8117 ALEXANDRIA PIKE 859-535-0441
Select 3 VCD000125867 AMERICAN TIRE INC BARDSTOWN 121 BAMJO ST 502-348-3018
Select 4 VCO000081419 APPALACHIAN TIRE PRODUCTS PIKEVILLE 332 MAYO TRAIL 606-432-0131
Select 5 VCO0000081418 APPALACHIAN TIRE PRODUCTS ASHLAMD 2721 GREENUP AVE 606-324-5923
Select 6  VC0D000102437 ASSURED AUTO CARE INC LOUISVILLE 9005 GALEME DR 502-267-8986
Select 7 VCO000102438 ASSURED AUTO CARE INC LOUISVILLE 4037 TAYLORSVILLE RD 502-456-0860
Select 8  VCD000094509 AUTO WORKS WHITESBURG P.O.BOX 744 606-533-0141
Select 9 VCO000101323 BERGER'S OK TIRE STORE ELIZABETHTOWN 1412 M DIXIE HWY 270-737-6244
Select 10 VCO000027605  AARON'S BEST ONE OF MOREHEAD MOREHEAD 1022 EAST MAIN ST 606-784-7569
Cancel  First Previous Next Last
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Shopper

eMARS|:

Once the correct secondary vendor has been selected, on either DO or PRC, click Save to pull in the
secondary vendor information.

@ (Gl Advantage - Moxzilla Firefox E‘@g

() @ | https://emars.ky.gov/webapp/finonline/Advantage;jsessionid=0000zETg_eKCghcLInCfFc7Krnn:19fdq6hed

CG' Advantage Jump to| sHoP i| @Home ﬁpersanalize @Accesswbilny EAppHe\p f‘ About Q
—
Welcome, Procurement

Delivery Order(DO) | Dept: 758 ID: 1700006936 Ver: 1 Function: New Phase: Draft || ~ |

eivable | Budget = Cost Accounting

_iﬂ
= -
General Information | Contract Details Requestor Issuer Buyer | Modification || Extended Description | Default Shipping/Billing | Reporting | Fixed Asset Intent Reference | Document Information
Allow Partial Receipts: Yes Replaced By Award ID:
Agreement Code: | WA Base Agreement ID: MA 758 OMPS 1300000919
Agreement Dept: | 758 Agreement Period: 0
Referenced Amount: 50.00
Agreement ID: 1300000919
Referenced Liquidated: 50.00
Agreement Vendor Line: 17 3|
L
Related Actions ~
Accounting Distribution Total Lines: 0 Line: none  Distribution %: none B
Vendor Il Vendor Customer: VC0000093358  Legal Name: CHAPMAN TIRE CENTER INC Il (&3]
Commodity ~ TotalLines: 1 Line: 1 Commodity: none  Open Amount: 0 00 Line Amount: $479 76 2]
Accounting Total Lines: 0 Line: none  Line Amount: none  Line Open Amount: none
Posting Total Lines: 0 Posting Line: none ]
Special Instructions Total Lines: 0  Special Instruction Line: none  Special Instructions Code: none Bl
Supporting Documents Total Lines: 0 Line Number: none  File Name: none
| % Copy ‘ ‘ Validate | | E1 Submit | ‘ |3 Discard ‘ Processing = | ‘ Waorkflow + | | File = | | E3 Close |
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