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The eMARS Newsletter is used to disseminate information to agency users on key topics associated with the system.   
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On Tuesday, May 27 a new release of eMARS, Version 3.6.0.3, will be available to end users.  As a result of the pending upgrade, eMARS will be unavailable beginning Friday, May 23, 7:00 AM through the Memorial Day holiday, Monday, May 26.  The Office of the Controller appreciates your patience and anticipates that the new version will better serve the needs of Commonwealth agencies.


 
 eMARS 3.6.0.3 Upgrade Highlights
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Some of the changes included in the new eMARS 3.6.0.3 Version will be transparent to the end user.  However, there are several changes and enhancements that users will recognize.  Highlights of the changes and enhancements are categorized below by functional area:

-Procurement- 
· [image: image11.png]Team D : OMPS
Buyer



The Document Department and Document Unit code fields have been added to the UR Catalog Search (URCATS) and MA Search (URSRCHMA) pages.  These fields will allow the user to select the Document Department and Document Unit that is used when creating the Universal Requester (UR) Document.  If these fields are left blank, the information will be inferred from the user’s records stored on the Procurement User table.
· UR Catalog Search (URCATS), MA Search (URSRCHMA), and the Catalog Search page in Vendor Self Service (VSS) will no longer display expired commodity lines.
-Continued-
· The Supplier Part Number pick list on PRCs generated from a Commodity Line selected from the URSRCHMA page for a specific Catalog Master Agreement (MA) document will display only the supplier part numbers relative to the Catalog uploaded for that particular MA and Commodity line.  It will no longer show all Catalog records.

· The Keyword search functionality issues within the Commodity Code have been resolved.
· The Delivery Order document now allows the user to enter the List Price directly on the document.  The List Price will no longer be blanked out upon validation of the Delivery Order.
· Procurement documents created with an invalid Procurement Type will generate an error during validation and on the submission of the document.  This will prevent documents going from going into workflow and being approved.  When a Document Phase is Pending, then the system will Check if the Document Code is Valid on Procurement Type Table and throw an error if it is invalid.
· On Solicitation documents, the Document Record date will now infer the system date (current date) when left blank.
· The performance of Universal Requestor Search pages was improved to reduce the time it takes to open these tables.  Search criteria information will be required.

· When the Vendor pick list is accessed through any document type, no vendor records are shown unless the user specifically enters vendor search criteria, such as the Vendor Name.  By not displaying all vendor records prior to entering search criteria it will increase system performance.
-Accounts Payable-    
· Invoice (IN) and Receiver (RC) documents may be cancelled without error provided the referencing Payment Request (PRM) document has been properly cancelled or deleted.
· When copying payment documents such as the GAX or PRC, certain disbursement- related fields no longer copy to the target document.  These fields include:  Check Description, Disbursement Category, Disbursement Priority and Special Instruction.

· The Disbursement Category field entered on the Vendor line of payment documents (i.e. GAX, PRC, TP) will infer on the Accounting Line.  A change to the Disbursement Category must be made on[image: image12.png]


 the Vendor Line.

-Cost Accounting- 

· Rounding Issue Fixed in 3.6.0.3
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The rounding issue encountered by grants that split between two or more funding lines has been corrected.  Due to the accumulated effects of rounding, available balances at the funding line level (BQ39LV2) in relation to the available balance at the funding priority level (BQ39LV1) may not equal the percentages on the funding line table (FPRFLST).  As grants near the end of their budget for a funding priority, transactions could fail.  While there may be adequate budget at the funding priority level, there may not be adequate budget for each funding line level due to rounding.  This prevents a document from exhausting the available amount at the funding priority level, and further prevents it from switching to the next priority if one is available. 

In order to correct this, prior to the fix, users had to create a JVC to move expenditures from one funding line to another so that the percentages on BQ39LV1 and BQ39LV2 equaled that on the funding line table.

The rounding issue has been fixed in this release to look at the available balance for the funding priority and post the document to the remaining balance of each funding line regardless of how the document is split on the funding line table.  
-Continued-

For example, if there is $100 remaining in a priority with $49.95 remaining on funding Line 1 and $50.05 remaining on Line 2, on a 50/50 grant, the system will bill $49.95 to funding Line 1 and $50.05 to funding Line 2.  Currently the system would attempt to bill $50 to both funding Line 1 and 2, and since funding Line 1 only had $49.95 remaining, the document would fail. 

Keep in mind that if available amounts are significantly different between the budget tables and funding lines you will get unintended results.  For example, if there is $100 remaining in a priority with $80 remaining on funding Line 1 and $20 remaining on funding Line 2, on a 50/50 grant, the system will bill $80 to funding Line 1 and $20 to funding Line 2. 

-Disbursements- 

· [image: image14.png]Action : [Approved



Check Writer - CW Pre Edit Chain will now return Warning if any of the jobs inside the chain receive a Warning.
· Disbursement Query (DISBQ)  – Minimum search criteria is required.  Must enter Vendor Customer Code, Record Date or Check EFT Number.
· Disbursement Detail Query (DISBDQ) – Minimum search criteria is required.  
Must enter Vendor Customer Code or Check EFT Number.

-Fixed Assets- [image: image15.png]



· Program Period is now stored on the Fixed Asset Registry – Header (FARHDR) table, so that it is possible to include complete grant information in the Responsibility Center fields.
· If the original information on a generated Fixed Asset Acquisition (FA) shell is changed, informative error messages are issued in addition to the generic error, “FAPR Validation failed.  (A229)”.  
· Errors are no longer issued when “BLNK” is used in Responsibility Center fields on the Fixed Asset Transfer (FT) document.

-Interfaces- 

· System Maintenance Utility (SMU) Imports – when no documents are imported a Warning is now returned.


EO1 Request Table (EORQ) – Inquiry 
The EO1 Request (EORQ) table is available in eMARS to assist agencies in monitoring a large number of EO1 documents.  From this table, the user may view current EO1 document status, and review any comments that were entered as a result of the EO Committee meeting. 

This table may be located under the Search/Page Search Secondary Navigation menu.  In the Page Code field enter EORQ.  
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The security for this table is based on the user’s security profile, meaning they will only see documents for the departments they have been setup within eMARS to access. 
-Continued-
This table will provide a list of EO1 documents based on the search criteria entered, such as a specific document or groups of documents (i.e. by Action, Request Date, etc.).  If OK is clicked without search criteria entered then the table will display all EO1 records the user has security to access.  
Users may sort the information on this table by Document, Type of Request, Action or Date of Last Update by clicking on any of the column headings.  Note that the department is part of the document number field, so it will sort by department number first, and document number within the department. 
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EO1 Document Reminders
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The EO1 document was created in eMARS to enable the Executive Order 2008-011 Committee to review any requirements over $1000.  By incorporating this document into eMARS, the Committee is able to process these documents more effectively and in a timely fashion.  The EO1 document should only be used by agencies when a needed procurement or payment exceeds a $1000 threshold.  The EO1 document should NOT be used for any procurement or payment under this threshold. 
· When processing your Executive Order (EO1) Requests in eMARS, users will no longer be able to enter a date in the  Record Date field located on the Header of the EO1 document.  The system will infer the Record Date by populating with the current date when the final level of approval is placed on the document, as with all other eMARS documents requiring approvals[image: image20.wmf][image: image21.png]Master Agreement Search
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When completing the EO1 document, users are able to identify the type of document they will create as their award by identifying the Requested Document.  Users will need to identify the document by selecting the appropriate document type from the drop down menu.  For all one-time purchases that require a PO, PO2, CT, CT2, CTT1 or CTT2, users will want to select the One Time Purchase as the Requested document.  Do NOT select the MOA (PO2, PON2) if you are requesting a one-time purchase or if your desired document is a PO2.  The MOA (PO2, PON2) request should only be used for Memoranda of Agreement documents.
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The EO1 document will be processed through workflow like all other eMARS documents.  However, when the EO1 document is approved and goes to Final status that does not mean the document has been approved by the Committee.  Once in Final status, the document will then be placed on the agenda for the Committee to review.  Committee dispositions/approvals/denials will be applied every Friday and it will be the responsibility of the agency to check the status of their requests (EO1 documents) through eMARS.  After approval by the Committee, the 
action field in the document will be populated with “Approved”.  Once the Committee grants approval to proceed with the procurement, the agencies 
                                                                -Continued-
must then follow the normal procurement policies and procedures, administrative regulations, and statutes in order to procure the goods or services.  Special authority requests, delegations and other specific methods of procurement are not approved through this review.  Agencies should follow normal request procedures to obtain approval for specific methods of procurement.  Funding source must be in accordance with GOPM policies, regulations and statutes.
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Requisition (RQS) Document Reminders   

When completing the Requisition (RQS) document, do NOT enter vendors in the vendor section of the RQS.  All suggested vendors should be entered in the Free Form Vendor section of the document.  When vendors are identified in the Vendor section of the RQS and a Solicitation is created from it, only those vendors identified in the Vendor section will receive e-mail notification of the bidding opportunity when the Solicitation posts to the Vendor Self Service Web site.  In order to generate as much competition as possible, enter suggested vendors in the Free Form Vendor section of the RQS document.  This allows the e-mail notices to go out to those registered vendors based upon Commodity Code, as well as the suggested vendors identified in the Free Form Vendor section.  When identifying vendors in this section, users are asked to enter a Correspondence Type.  The Correspondence Type determines how the vendor will receive the notification of the opportunity to bid.  If you choose a Correspondence Type of Postal Service, you will need to enter the vendor’s name and complete address.
If you choose fax as the Correspondence Type, only the vendor’s name and valid fax number are required.  The preferable way for vendor notification is via email, so please ensure a valid e-mail address and vendor’s name when choosing this Correspondence Type. 
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Once the RQS document has been processed and submitted by the user, it will be assigned to a buyer for further processing.  This assignment is based upon document and table settings.  To ensure your document  is assigned correctly, the following tips should be employed:
· The primary item or service to be purchased should be the first commodity line. It is the commodity code and dollar amount that determine team assignment.  (For example, if purchasing both a piece of equipment and the maintenance agreement on the same document, the equipment should be listed first to direct the purchase to the appropriate buyer of that commodity.)
· If the dollar amount for the first commodity line is less than your department’s delegated authority, but the total amount of the purchase is greater than the department’s delegated authority, you should enter the estimated total of the purchase for the Line 1 amount.  This will direct the RQS to Office of Procurement Services (OPS) or other central procurement departments for further processing.  Many agencies are not complying with this and find that their RQS documents have never been assigned. 
· [image: image28.jpg]


If the total amount of the RQS is greater than your department’s delegated authority and the RQS goes to final status, open the RQS and look at the contact information.  The team ID should show OMPS.  If it still shows your agency, e-mail Rose Caudle, Greg Hughes, or Stephanie Williams and provide your RQS document number and indicate it did not get assigned to OMPS. 



Document Assembly When Using Default Forms[image: image29.wmf]
Document Assembly is required when creating or modifying all contracts in eMARS.  This generates a PDF version of the contract that may be sent to the Vendor or stored and filed for office records.  Prior to users assembling their documents, select a Default Form in the Header of the contract.  The Default Form helps determine what form your assembled document should be formatted.  It is important when you select a default form in the Header of the [image: image30.jpg]
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document, that you select the same form when you assemble the document.  For example, when modifying your PON2 document, you choose the modification default form.  During the assembly, you must also choose the modification form prior to submitting the Assemble Request.
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Year-End Closing Memo

The Fiscal Year 2008 (FY08) Year-End Closing Memo is now available and has been published to the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ as well as the Office of the Controller Web site.  Please refer to this memo for important dates and deadlines related to year-end close processes and procedures.


New Year Table Initialization (NYTI) Process

On Friday May 9, 2008 the Office of the Controller ran the New Year Table Initialization (NYTI) process in eMARS.  This process copied all active records on all tables keyed by Fiscal Year from the current Fiscal Year (2008) to the new Fiscal Year (2009).  Fiscal Officers should review all agency maintained tables (primarily departmental Chart of Accounts (COA) tables) to ensure the active 2008 records are valid and need to be active in 2009.  For instance, if a record is active in 2008, but should not be active in 2009, the 2009 record will need to be flagged as INACTIVE.
As part of this process, the Effective To and From dates will be cleared on the 2009 records.  Therefore, if your agency uses these dates for a functional purpose, please prepare a spreadsheet including all the key fields: Fiscal Year, Department, relative COA element, and the valid to and from dates.  E-mail this spreadsheet to Diana Holberg.  Statewide Accounting Services will load these values after NYTI runs.  Please be aware, if you intend for these records to be effective from July 1, 2008 to June 30, 2009, you do NOT need to include these on the spreadsheet.  

If you have any questions concerning this process, please contact the Customer Resource Center at Finance.CRCGroup@ky.gov or via phone at 502.564.9641 (Toll-Free 877.973.4357).



Business Objects Thick Client Training Reminder
The Customer Resource Center will be offering a three-day Business Objects Thick Client training class Tuesday, June 10, through Thursday, June 12.  This course is open to all new and old Thick Client users.  Users who have taken the Thick Client course in the past may wish to sign up for a refresher course.  The training manual has been updated for this class.  Please note that those users who have never taken the course will be enrolled first.  Another training opportunity will be available in the next quarter.  For more information regarding this training, registration and required prerequisites (required prior to attending the training), please refer to the previous training announcement published in March 2008 Issue 19.  The article may be viewed in its entirety via the eMARS Web site under the Newsletter link @ http://finance.ky.gov/internal/eMARS/. 
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