--COVER LETTER FOR DEPARTMENT HAVING FEDERAL AWARDS--
The cover letter shown below is an example that should be followed by the department receiving federal awards. The basic elements as shown below must be included and appropriate department letterhead should be used. The department head or their representative should sign the letter. Please explain any qualifications to the representations contained in the cover letter.

Date

Ed Ross, Controller

Room 483, Capitol Annex 

Frankfort, Kentucky 40601

Attention:  Phil Nally

Financial Reporting Branch

Room 483, Capitol Annex 

Frankfort, Kentucky 40601

Dear Mr. Ross:

In connection with the preparation of our agency’s Schedule of Expenditure of Federal Awards (SEFA) for the year ended June 30, 2020, we confirm, to the best of our knowledge and belief, the following representations made to your representatives through the submission of the schedules relating to federal awards:

1) We have, in accordance with the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (OMB OMNI Circular) (2 CFR 200), identified and accurately reported in the SEFA, all assistance provided by federal agencies in the form of grants, federal cost-reimbursement contracts, loans, loan guarantees, property (including donated surplus property), cooperative agreements, interest subsidies, insurance, food commodities, direct appropriations, and other assistance during the audit period.

2) We have identified and fully disclosed the amount of research and development expenditures for each federal program, if applicable.

3) We have identified and fully disclosed in the notes to the Schedule of Expenditures of Federal Awards all amounts questioned, all known noncompliance with applicable laws and regulations, and any communications from federal or other state departments concerning noncompliance with applicable laws and regulations relating to the federal programs that could have a material effect on our federal awards. (Explain any qualifications to this statement.)
4) We have disclosed all subrecipients in the Schedule of Subrecipients, relating to our federal programs. [Omit this item if there are no subrecipients].
5) We have verified and disclosed all monies passed through to or received from other state departments in the Schedule of Expenditures of Federal Awards and the notes to the schedule.

6)
We have reconciled information contained in the Schedule of Expenditures of Federal Awards ‑ cash programs to eMARS and eMARS Reporting or the agency’s accounting system if the agency does not use eMARS.  

This letter covers the following organizational units:

Dept. Number
 Department Name

   XXX
             Office of the Secretary

   XXX
             Department of AAA

   XXX
             Department of BBB

   XXX
             Commission on CCC

Dun & Bradstreet Data Universal Numbering System (DUNS) Number: 

Employer Identification Number (EIN):

Signature: __________________________________

Name: _____________________________________

Title: ______________________________________
SEFA 1B

SAMPLE

COVER LETTER FOR DEPARTMENT HAVING NO FEDERAL AWARDS
The cover letter shown below is an example that should be followed by the department receiving NO federal assistance.  Appropriate department letterhead should be used.  The department head or their representative should sign the letter.

Date

Ed Ross, Controller

Room 483, Capitol Annex 

Frankfort, Kentucky 40601

Attention:  Phil Nally

Financial Reporting Branch

Room 483, Capitol Annex 

Frankfort, Kentucky 40601

Dear Mr. Ross:

In connection with your request of our department to prepare our Schedule of Expenditures of Federal Awards (SEFA) for the year ended June 30, 2020, we confirm, to the best of our knowledge and belief, the following representations relating to federal awards:

1) During the period referred to above, we did not receive or otherwise participate in any federal awards - cash programs.

2) During the period referred to above, we did not receive or otherwise participate in any federal awards - noncash programs.

This letter covers the following organizational units:

Dept. Number
   Department Name

   XXX
               Office of the Secretary

   XXX
               Department of AAA

   XXX
               Department of BBB

   XXX
               Commission on CCC

Signature: ______________________________________


Name: _________________________________________

Title: __________________________________________

