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November 4, 2009

NOTICE TO ALL STATE AGENCIES MAKING DEPOSITS THROUGH THE KENTUCKY STATE TREASURER’S OFFICE


The Kentucky State Treasurer’s Office is converting to a state-of-the-art deposit system in which checks will be scanned in the Treasurer’s Office and the scanned images will be delivered electronically to the banking system.  The physical checks will remain in the Treasurer’s Office until such time as they can be shredded.


The one drawback of this new system is that it will no longer be possible for the Treasurer’s Office to print a unique tracer number on the back of each check which will allow a tie-back to the specific Cash Receipt (CR) document on which the deposit was made.  For audit and identification purposes, however, it is essential that there be a way to tie a specific check back to a deposit document and to an accounting line.


For this reason, it will now be a requirement that the deposit CR number and agency number must be stamped or written legibly by the submitting departments on each check being deposited.  This will be the only feasible way to identify a specific payment to the Commonwealth and to know how it was applied.  This is information needed by all departments.  Agencies should begin adding these numbers to their checks immediately.  Fortunately, most agencies are already doing this.


This requirement does not apply to tax payment checks deposited by the Department of Revenue which have a Revenue Validating Number stamped on the checks.  That Validating Number provides all of the tie-back information necessary.

Because this is now an essential piece of information in the audit and research trail for receipts, the Treasurer’s Office will return deposits that do not have this CR number included on the checks.


If you have questions about this, please contact either Mike Burford or Eugene Harrell in the State Treasurer’s Office at (502) 564-4722.
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