Kentucky Treasury Department

Cash Receipt (CR) Transmittal Form

Cover sheet for transmittal of cash to the Treasury Department.  This Transmittal Form must accompany all deposits sent to the State Treasurer.  The form will remain on file with the Treasurer.  Departments desiring a receipted copy for their records should send a second copy to be returned by the messengers.  Receipted copies will not be mailed.  Treasury reserves the right to return any deposits that are not accompanied with a correctly completed Transmittal Form.
	FIELD
	DESCRIPTION

	Department Number
	Enter three-digit department identifier.

	Department Name
	Enter the name of the department transmitting cash to Treasury.

	Date of Transmittal
	Enter date of transmittal (mm/dd/yy)

	Cash Receipt Number
	Enter number from Cash Receipt document.

	Cash Receipt Total
	Enter total amount from Cash Receipt document.

	Cash Included
	Enter total cash transmitted (Total amount less checks).

	Contact Person
	Enter name of department personnel creating transmittal.

	Date
	Enter the date the department personnel created the transmittal.

	Phone Number/Ext.
	Enter the telephone number of the transmitter of cash receipts.

	Received By/Date
	To be completed by Treasury personnel


