eMARS Interface File Assessment Instructions
How to Complete the Interface File Assessment

Section 1—Cabinet & Agency Information

· Select the Cabinet and Agency from the drop down list.
· Complete a survey for each agency for which you serve as Agency Implementation Lead (AIL).

Section 2—Agency Contact Information

· Enter the contact information requested for each contact type identified in this section.
NOTE:  The eMARS Project Team considers the AIL as the primary point of contact.
Section 3— Agency Interface Files

· Indicate “Yes” or “No” for the questions within this section.
· Provide the requested information for each Interface file your agency creates.  
How to Submit the Completed Interface File Assessment

· Save the completed file using the File/Save As command.

· Edit the file name to reflect your Cabinet and Agency number by replacing the “XX” with your Cabinet number and the “YYY” with your Agency number.
· E-mail your completed file to Connie.Camden@ky.gov by close of business (C.O.B.) Wednesday, July 27, 2005.
