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	eMARS Implementation Checklist

Checklist ID: C6.12

Checklist Name: eMARS Security and Workflow Implementation

	Agency Name:      
Agency/Dept. Location:      

	Check here when all applicable sections of this checklist are complete:  FORMCHECKBOX 


	ID
	Action
	Comments/Notes
	Finish

Date
	Initial

	1
	Assign eMARS Security and Workflow Lead and Schedule Meetings
	     
	     
	     

	2
	Attend eMARS Security and Workflow Training Session
	     
	     
	     

	3
	Identify Agency Specific Workflow Rules
	     
	     
	     

	4
	Identify Team Members to Test Workflow Rules
	     
	     
	     

	5
	Attend Workflow Rule Testers Training
	     
	     
	     

	6
	Develop Workflow Rule Testing Scripts
	     
	     
	     

	7


	Complete Initial Workflow Rule On-Line Testing

	     
	     
	     

	8
	Assignment of Security Roles and Workflow Approval Roles Process Meeting
	     
	     
	     

	9
	Assignment of Users to Security Roles and Workflow Approval Roles
	     
	     
	     

	10
	On-Going Maintenance and Testing of Security and Workflow Information
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