October 9, 2001

USERS GROUP MEETING INFORMATION



1. Recent SAS communications to AIL’s 

SAS has recently sent a packet of information to the agency AIL’s regarding Delegations Agreements that need to be signed off on by various Agency Heads, Cabinet Secretary’s etc. He briefly summarized the information contained in this packet.

Decentralization of Pre-Audit Function (BO-120-13-00)

There is information in the packet that describes how the agencies are now assuming the pre-audit function the issuing of warrants through Treasury for payment. There is a Pre-Audit Delegation Agreement that is a part of the packet that must be signed by the appropriate Agency Head.

Fiscal Year Closing – Establishment of Fiscal Officer (BO-120-07-00)

Included in the packet is a revised policy on Fiscal Year Closing instructing agencies to appoint a Fiscal Officer to sign off on various financial documents/statements. It now also includes a description of what a Fiscal Officer does and a list of the current agency contacts for SAS that are being considered as Fiscal Officers at this time. This listing would need to be reviewed and updated.

Property Officer and Physical Inventory Processing (BO-120-20-01)

Information included explained about the annual inventory and the establishment of an Agency Property Officer who would be responsible for this inventory process.

Retention of Accounting Records/Documents (BO-120-21-00)


Explain that with the implementation of Empower Kentucky, agencies would be 


Responsible to assume the retention schedules previously maintained by SAS, which basically is 8 years for most documents, permanent storage for Capital Construction records.  In addition, the agency would have to inform SAS of a single location where these records would be kept.  If agencies have a requirement to store documents in various places, approval for that would have to be given by SAS and would be reviewed on a case by case basis.

Electronic Records and Signatures (BO-120-22-00)

Agency Heads would either serve as or appoint an employee to serve as MARS Security Officer with responsibilities to designate authorized electronic signatures to the Finance Cabinet and have control of and continued maintenance of that agency listing.  SAS has also recently mailed to all known Security Leads lists of agency employees who have MARS security detailing what security they have and asking that the list be updated and maintained in the future.

The packet contains documents that require signatures by Agency Heads and require they be returned for permanent record to the Finance & Administration Cabinet.

NOTE: The Auditor’s Office recently sent information to various agencies setting forth retention schedules for agencies only which indicated a retention of 3 years. SAS is working with the Auditor’s Office to clarify this information as now Agencies will be assuming the SAS retention schedule, which is 8 years.

Security Changes

Effective November 18 all RACF ID passwords will be required to be 8 characters. This will include all mainframe applications including ADV. This will take effect for each user the next time they are prompted to change their password after the Nov. 18 date.

Payroll Document Number Problem

The labor distribution created by the Personnel Cabinet for time worked during the period 9/16/01 - 9/30/01 was created saying that it was for the first pay period in September.  Statewide Accounting Services attempted to correct the interface files, prior to loading them to MARS.  The interface files for CHS, CFC, and Transportation were accurately corrected.  The interface files of payments to employees paid through UPPS for Personal Service Contracts were accurately corrected.  However, the interface file for the other agencies had the batch number correctly changed, but the document numbers were inaccurately changed to begin with ‘P02111’ instead of ‘P09211’, as they should.
New MARS Release October 15, 2001
On Monday, Oct. 15 all MARS applications will require a sync to open properly. PD will require a manual sync to version 4.8.40, ADV should sync automatically upon opening to 2.1.016 and BRASS users will require a manual sync.  

Also, effective with these new releases, ADV, PD and BRASS will be certified as Windows 2000 compliant which means AMS will assist with any problems identified with that platform. Seagate current version is still not Windows 2000 compliant but testing is being conducted in GOT now on a new version, which will be compliant.

CRC PD Training Classes 
Staff within the CRC are working to update the PD training materials to the new version, 4.8.38. This is change is so radical, it is requiring a great deal of revamping of the training database as well as the printed training material. In order to accomplish this we are canceling all PD training classes through the end of December, 2001. We will still be available to provide individual tutoring if needed during that time.

WHAT IS NEW WITH PD 4.8.40
The PON tab printing function has been improved so that it looks more like the PON attachment used to look, with Agency names and numbers, etc. Also, there was discussion about why you could not close a document with a PON tab unless all the fields within the tab were populated. This was explained that it was done per a request from LRC as they were finding that when they tried to apply the final approvals they were getting errors that information had been left out. Fran Pinkston explained that the final information did not have to be entered before it was saved, but something had to be in each field. She suggested users could put information like “this field needs to be completed” or questions for the next user, etc.

A question was asked about documents that were being created with a PON tab that did not need one, and Fran suggested they check the sub type they were using as new sub types had been created for certain MOA and MOU documents that would not produce an PON tab. One of the AIL’s suggested we put out a listing of subtypes and how they should be used in an Administrative Update and that will be done soon.

APPROVAL Chain button is now on the locator window. With the new release, when a document is found through the locator window, there will be a button at the bottom that will take the user directly to the approval chain which will display the routing history and approval path for the document

EXPIRED MA Message has now been removed from the cradle to grave search.

BID EVALS will now refresh properly from the main tab to the lines tab with correct information.

DO MOD processing will now work correctly on delivery orders that have had manual warrants paid against them.

The group was also made aware that there is now a new Statewide Contract for Wireless Voice Services (cell phones) with Cingular Wireless. This is a CMA that can be accessed through the marketbasket function. If users have other brand services they were acquired without a valid contract and should be terminated. Users can contact Mary Vaughn in GOT and she will work with them to get their phones turned and the contract voided without penalty. 

