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If you have questions, please contact:

Customer Resource Center

Phone:  502-564-9641 or 1-877-973-4357
Email: finance.crcgroup@mail.state.ky.us
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MARS System Scheduled Down Time
In preparation for the software release scheduled for Monday, May 13, several MARS systems components are will not be available this weekend.  The list below provides the system components affected and the scheduled timeframes for each outage.

System
Scheduled

Down
Scheduled 

Up


Date
Time
Date
Time

Procurement Desktop
EProcurement
MRDB

Friday

May 10
5:30 PM
Monday

May 13
7:00 AM



ADVANTAGE
Friday

May 10
5:30 PM
Saturday

May 11
7:00

AM



We apologize for any inconvenience this may cause.
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Enter as many tems as you can that describe the e you are looking for.
Searchfor. [ toshiva & copier

search

“Prices shown include discountsimarkups

Details | picture

Add ToBasket

Return to Market Basket

AddTo | CMANumber Supplier Supplier Description UnitPrice =

Basket Part Nurnber
I c-01088116 E-Studio 45-24 Toshiba Business Solutions “Copier Rental, 24 months, E-Studio 45, includes 45 ppm copier with standarc $193.00
I~ c-o1058116 E-Studio 45-48 Toshiba Business Solutions “Copier Rental, 48 months, E-Studio 45, includes 45 ppm copier with standarc $108.00
I~ c-o1058116 E-Studio 25-48 Toshiba Business Solutions “Copier Rental, 48 Months, E-Studio25, includes 25 ppm copier with standard $63.00
I~ c-o1058116 E-Studio 35-24 Toshiba Business Solutions “Copier Rental, 24 months, E-Studio 35, includes 35 ppm copier with standarc $166.00
I~ c-o1058116 E-Studio80 Tandem-36 Toshiba Business Solutions “Copier Rental, 36 Months, E-Studio80 Tander, 2-80 ppm copiers i n Tander  $1,220.00
I~ c-o1058116 E-Studio 45 Toshiba Business Solutions “Copier Purchase, E-Studio 45, includes 45 ppm copier with standard features  §4,410.00
I~ c-o1058116 DPSS70 Toshiba Business Solutions “Copier Purchase, DPSST0 Copier, includes §5 ppm copier, 3.268 Hard Drive §11,856.00
I~ c-o1058116 E-Studio 35-36 Toshiba Business Solutions “Copier Rental, 38 months, E-Studio 35, includes 35 ppm copier with standarc $110.00
I~ c-o1058116 DPSS70-48 Toshiba Business Solutions “Copier Rental, 48 Months, DPS570 Copier, includes 55 ppm copier, 3.268 H $207.00
I~ c-o1058116 TFC22C Toshiba Business Solutions “Color Copier Supplies. Toner for models FC15 and FC22. Cyan Toner, TFC2: $432.2¢
I~ c-o1058116 E-Studio 25 Toshiba Business Solutions “Copier Purchase, E-Studio25, includes 25 ppm copier with standard features  §2,585.0(
I~ c-o1058116 E-Studio 25-24 Toshiba Business Solutions “Copier Rental, 24 Months, E-Studio25, includes 25 ppm copier with standard $113.00
I~ c-o1058116 DPBO7O-24 Toshiba Business Solutions “Copier Rental, 24 Months, DP8070 Copier, includes 80 ppm copier, 3.268 H $786.00
I~ c-o1058116 DPS570-24 Toshiba Business Solutions “Copier Rental, 24 Months, DPS570 Copier, includes 55 ppm copier, 3.268 H $533.00
I~ c-o1058116 E-Studio 25-36 Toshiba Business Solutions “Copier Rental, 38 Months, E-Studio25, includes 25 ppm copier with standard $74.00
I~ c-o1058116 E-Studio 16 Toshiba Business Solutions “Copier Purchase, E-Studio 16, includes18 ppm copier with standard features  §1,680.7¢
I~ c-o1058116 E-Studio 45-36 Toshiba Business Solutions “Copier Rental, 38 months, E-Studio 45, includes 45 ppm copier with standarc $126.00
I~ c-o1058116 E-Studio 16-24 Toshiba Business Solutions “Copier Rental, 24 Months, E-Studio 16, includes1 ppm copier with standard $74.00
I~ c-o1058116 DPB570-36 Toshiba Business Solutions “Copier Rental, 36 Months, DP6570 Copier, includes B5 ppm copier, 3.268 H $300.0(
I~ c-o1058116 DPBST0 Toshiba Business Solutions “Copier Purchase, DPSTO Copier, includes 65 ppm copier, 3.268 Hard Drive  $13,500.00
I~ c-o1058116 E-Studio 16-48 Toshiba Business Solutions “Copier Rental, 48 Months, E-Studio 16, includes1 ppm copier with standard $41.00
I~ c-o1058116 E-Studio 35-48 Toshiba Business Solutions “Copier Rental, 48 months, E-Studio 35, includes 35 ppm copier with standarc $94.00
I~ c-o1058116 DPBO70 Toshiba Business Solutions “Copier Purchase, DPBOTO Copier, includes 80 ppm copier, 3.268 Hard Drive $17,676.00
I~ c-o1058116 DPBSTO-24 Toshiba Business Solutions “Copier Rental, 24 Months, DP6570 Copier, includes B5 ppm copier, 3.268 H $600.00
I~ c-o1058116 E-Studioss Toshiba Business Solutions “Copier Purchase, E-Studio55 Copier, includes 55 ppm copier, 3268 Hard D §11,959.0(

" o

412 row(s) found.
(1000 row limit




[image: image12.png]" Catalog Line Item Det:

CHA Number [C-0T058118 Sunplier PiN:[E-Studio 4520

Description: Fopter Rental, 24 manths, E-6iudia 4, neludes 4 pam copter i standard featres as folows: 7

Extended[0 (311 00522 OFFICE MACHINES, EQUIPMENT, AND ACCESSORIES E-Studio 45-24 Tashiba
Description'| Business Solutions 193.00 Copier Rental, 24 months, E-Studio 45, includes 45 ppm copier with
standard features as follows: Trayless Duplex, Document Storage, 4.3 GB Hard Drive, 100 Sheet

Bypass Tray, Access Codes, Job Memory, Electronic Sort, Magazine Sort Reduction and Enlargement

with Zaom (50% to 400%), 32 MB Image Mermary, 2-650 Sheet Cassete and many others.
C-01058118'0

Delivery Days: 0 Unit MO UnitPrice (incl. discountsimarkups): $193.00000
Manufacturer Name:| P |
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Narne: [FOSHIBA BUSINESS SOLUTIONS
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Procurement Desktop 4.9 Release Date - Monday, May 13th
The MARS Team has been busy preparing for an important software release that includes many improvements suggested by agency users. Additionally, this weekend’s upgrade will apply over 50 maintenance changes to Procurement Desktop.  The following is a look at some of the highlights in that release.  If you would like additional details, please refer to MARS May 13 Upgrade (End User Release Notes) posted at
 http://www.state.ky.us/agencies/adm/mars/marsreleasenotes.htm.
PD 4.9 is an enhancement driven build. These enhancements add or change functionality not originally included in PD. Designs for this version were written beginning January 2001 and have been in development and testing since that date.

The major areas of focus are:

· PD Catalog

· E-Procurement & Vendor Information

PD Catalog Enhancements
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Market Basket  

The most visible change for PD users is the complete redesign of the Market Basket and the CMA document. Market Basket Search Results are returned in a scrolling page up to 1000 lines. The search criterion is changed slightly. Users can still search by CMA number, or by entering key words to search. It is important to remember to separate multiple keywords by a comma or an ampersand (&). Additional search hints are located on the eProcurement Catalog Search page
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By highlighting a line and clicking the “Details” button on the bottom frame, users can view extended description, vendor information and authorized agencies.
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Catalog  

Buyers will need to update all catalogs after conversion to include additional fields such as commodity code. This code, once added, will be pulled into the market basket, eliminating the need for the user to enter it.

When viewing CMA’s, through the locate feature, all lines are now visible within the CMA document, much as they are with contracts and MA’s. The user can filter by description or supplier part number to return only the lines they need.  These lines can then be exported to an excel spreadsheet if necessary.
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Supporting Multiple Vendors  

This feature is designed to accommodate vendors such as Coca Cola, Goodyear and others, where one vendor is the CMA contract holder, yet orders and payments should be sent to other vendors, with separate FEIN numbers. On CMA documents, the administrator can now enter the other vendors authorized to perform per the terms and conditions of the contract. When creating the CDO, the user can delete the contract holder as the vendor name and address and upon clicking the “add” button be presented with only the authorized vendors listed on the CMA. If there are no additional authorized vendors, the user will be presented a message upon clicking “delete” that there are no other vendors permitted. This will allow agencies to properly encumber and order the items and liquidate the encumbrance through proper invoicing.

[image: image23.wmf]
 Supporting Preferred Vendors 

The catalog search has been modified to give preference to vendors such as Kentucky Correctional Industries, New Vision Industries and Kentucky Wood Products Vendors so that their products will be returned first when searching. NIGP lines will be returned last. The results are still determined by relevance, with better matches appearing before lesser matches. This is similar to other search engines on the web. The user can then click on the column heading to sort by Vendor, CMA number, Price, Description, Supplier Part Number, or Expiration Date.

[image: image24.wmf]
Attaching Additional lines to a CDO  

Functionality has been added to allow users to return to a search and add lines from the same CMA to an existing unreleased CDO. Results will be filtered to only those lines from the same CMA. This will allow for proper usage to be documented. This is done by using the “Attach” feature from the “Lines” menu option.
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Funding is no longer required on the Market Basket document. Funding is still required on the resulting Catalog Delivery Order or Purchase Request, if not marked for MA/CMA.

eprocurement &

 vendor information
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eProcurement

The entire E-Commerce site has been redesigned and renamed. The new eProcurement site has a clean new look and improved usability. The layout is much the same, but the different pages now utilize similar formatting. For details of the changes, visit the eProcurement page at https://ky-purchases.com Major changes here include:

· Vendor Registration

· Vendor Update

· Browse Bid Opportunities

· View Awards

· Catalog Search
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Vendor Registration

Most PD users are not familiar with this area, but the flow of the process has been made much cleaner and understandable for our vendor community. The registration page is now a single page that is much more easily navigated. A new feature is the registration by commodity category.  This allows vendors to indicate a general category for the products or services they provide. This is much easier than selecting from the more specific, but prohibitively numerous commodity codes. This category corresponds to a new field on the solicitation document. When a solicitation is posted with a category matching a vendors registration, that vendor will receive an e-mail informing him of the match and providing a link to the eProcurement site.

[image: image29.wmf]Another improvement is that vendors now have the opportunity to select their own authentication code and bid authorization code, which is a second level of security applied for online bidding.

[image: image30.wmf]The vendor update procedure has also been streamlined and made more navigable and more easily understood.

Browse Bid Opportunities
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This has been improved in 2 major ways. The previously mentioned Commodity Category field has been included and solicitations can be sorted and viewed by category, or users can browse by issuing office as they have in the past. Also, only those offices that have active solicitations will appear in the dropdown box. The choice of “All Agencies” will still remain a choice.

View Awards 

This will become an automated process that will post all contracts, master agreements and catalog master agreements awarded after a competitive process. This is driven by document chains including both a Solicitation and Bid Eval. Items awarded after quotes will not have a solicitation in the chain, and will not post automatically.  
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Catalog Search

This new feature allows agencies without PD access, local government entities, the vendor community and the general public to view items currently available by CMA. The search functionality is the same as within PD. This is anticipated to greatly reduce the number of open records requests to obtain current vendor information and pricing on awards. As with lines in PD, only current catalog lines are displayed. All expired, cancelled, or lines not yet effective will not be shown.
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Online Bidding

This long awaited new functionality will allow vendors to respond online to selected solicitations and have their responses electronically loaded into the Bid Eval document. This functionality will be introduced gradually to agencies and the vendor community. Agencies should not utilize this feature until training has been completed and the Finance Cabinet has completed several successful bids.

Most Significant Maintenance Issues

The entire Vendor Number is now displayed on all documents. The former short code field has been re-coded to pull in the entire 11-digit vendor code.

Invoices generated from a Market Basket now contain the CMA number in PD. It was previously impossible to differentiate between invoices properly generated from a CMA and those that were stand-alone documents without viewing the MA Usage Report.

Boomerang Routing - This occurred when a receiver of a routed document did not route the document on to the next recipient; instead, the document passed through a team cabinet and was routed by a different user. The result was that the user, who initially dragged the document from their inbox and placed it in a team cabinet, would continually receive the document in an unending loop. Now the document will return to the user who placed the document in the team cabinet and then will continue to the remaining stops on the route.
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CMA’s and MA’s no longer default to All State Agencies as authorized users. A blank entry is defaulted and the administrator must either check the “All State” box, or populate the field with the authorized agencies.

When one of multiple awards from a Bid Eval is either cancelled or allowed to expire, the remaining active awards are unaffected. Previously a message was received informing the user that the award was cancelled or expired.

Very active awards, (Cardinal, Business Cards for example) are no longer limited to 1000 associated documents. Due to the validation, invoices from awards with large numbers of associated documents are a bit slower to process, but the user no longer receives errors, and new awards do not need to be created.

There is now a method of reestablishing encumbrances for capped MA’s. Previously, the only option was to modify the Master Agreement to increase the “Not to Exceed” limit to allow for the additional amount. Now if the net result of the invoice is $0.00, only the line referencing the award is included in the not to exceed calculation.


The supplier part number for Catalog lines is now included on the CDO document in PD and on the printed copy. This was critical to enable the CMA to function as intended, by using the actual supplier’s part number to minimize data entry for ordering.

Unit Cost Tolerances have been implemented in 4.9 on Fluctuating MA’s and CMA’s, which restrict prices from fluctuating over the stated upper tolerance limit. These should not be used with Personal Service Agreements.

Approval Template Filtering and Routing Template Filtering are performed on a users primary group. When first selecting the appropriate template for either routing or approval, the user will only be presented with those templates to which their primary group has access. This will make it easier to select the correct template.

If you have questions, the Customer Resource Center can help ~ you can contact CRC by email at FinanceCRC@mail.state.ky.us or phone (502-564-9641 or toll-free 877-973-HELP).



Non-Professional Services Less than $20,000.00

With the release of the new Finance & Administration Policies (FAPs), agencies no longer need to choose the Special Authority subtype when creating their Non-Professional Master Agreements.  Since the process has been incorporated into the Small Purchase procedures, users should now choose either the NP-Small Purchase Fixed or NP-Small Purchase Fixed w/lines subtype for any of their Non-Professional Master Agreements.   However, users should select the new approval template MA/MA Mod Non-Professional DMPS Approval when their agreement exceeds their agency's Small Purchase Authority.  As always, any requirement for Non-Professional Services that exceed $20,000.00 must be submitted to DMPS via a Purchase Request.
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“NEW”


Quick Reference Training Tools





Check the MARS WEB SITE on the Web at:





� HYPERLINK http://mars.state.ky.us/ ��http://mars.state.ky.us/�
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