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The eMARS Newsletter is used to disseminate information to agency users on key topics associated with the system.
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eMARS Year-End User Group Meeting Scheduled

Mark your calendars and make plans now to attend the upcoming eMARS User Group Meeting scheduled for Wednesday, June 6, at the Transportation Office Building, 200 Mero Street, in Frankfort, KY.  Users will have the option to attend one of two sessions planned that day.  The materials covered in the morning session will also be covered in the afternoon.  The first session is scheduled from 9:00 a.m. to 12:00 p.m. and the afternoon session will be held from 1:00 p.m. to 4:00 p.m. 
Registration is required to ensure adequate seating is available for each session.  If you plan to attend, please contact your Training Team Lead (TTL) to register.  A list of TTLs is available on the eMARS Web site @ http://finance.ky.gov/internal/emars/ under the Agency Contacts link.  The normal process for registering individuals for eMARS training courses should be followed. 
Note:  Attendees are encouraged to familiarize themselves with the Year-End materials posted on the eMARS Web site and come to the meeting prepared to ask questions pertaining to year-end related topics.
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Year-End Info Available via the eMARS Web Site

The new category FY 2008 Year-End has been added to the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ and will be used as a repository to post year-end related information.  The following is a list of the informational links currently available under this category.  Users should visit the eMARS Web site frequently for up-to-date information regarding year-end activity.
· Annual Financial Report/Closing Package Data – is a link to the Annual Closeout Info Web page, which includes Year-End Closing Package forms and instructions.  Forms are downloadable and once they have been completed and signed, should be sent to Kim Moore in the Division of Statewide Accounting Services.  Reference this link on the eMARS Web site for additional information on form submission.
Note:  The Closing Package for FY 2007 (FY07) was sent May 17 to agency fiscal officers.  The requested information will assist Financial Reporting in completing the Comprehensive Annual Financial Report (CAFR) for FY07.  Information should be submitted no later than Friday, August 17, 2007.
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Closing package training will be provided on June 7 and June 14 from 9:00 a.m. to 12:00 p.m. at the Capitol Annex Building, Room 487.  If you are interested in attending, contact Ellen Ballard at Ellen.Ballard@ky.gov or phone (502) 564-7750.

-Continued on next page-
· Closing Memo FY2007 PDF – is a link to a PDF copy of the Closing Memo for Fiscal Year 2007.  This document provides information on the schedule of closing procedures for FY07.  It includes the deadlines for final eMARS document approvals that apply to accounting, purchasing, budgeting and personnel matters.
· Monthly Closing Schedule – is a link to the closing cycle schedule for the remainder of FY07.
· FY2008 Allotments to eMARS.xls  – is a link to an Excel spreadsheet used to record the dates allotments are loaded to eMARS.  Use this file to monitor the allotment load activity for your department(s).  Once your allotments have been loaded, you can begin establishing encumbering contracts within eMARS.
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Frequently Asked Questions for Year-End Close and New Year Changes 
Financial/Accounting FAQs

Q:      When will General Fund allotments “collapse?”
A:
All General Fund balances at the close of the fiscal year shall lapse to the surplus account of the General Fund, with the exception of statutory or budget bill authorized allotments.  Beginning July 1, the Division of Statewide Accounting Services (SAS) may override documents paid from the General Fund (i.e., Fund 0100) provided combined funds are available in Object Types 01 (Personnel), 03 (Operating), 04 (Grants), and 06 (Capital Outlay).  Please contact your Statewide Accountant for an override.
Q:
How are new accounting structures established?

A:
New accounting structures (Fund, Function) are established on an SAS-14 form and processed through the Office of the State Budget Director (OSBD).  
Q:
When will encumbrances “rollover” to the New Year?

A:
All 2007 budget fiscal year encumbrances (other than Capital Funds) will roll to Fiscal Year 2008 (FY08) at close of business on Thursday July 5, 2007.  Capital Project encumbrances require no action since their budget fiscal year remains the same throughout the life of the project.
Q:
When is the last day to make payments from FY07?

A:
The last day to make any type of payments for FY07 is Thursday, July 12.  Payments made after July 12 will process from FY08 funds.

Q.
When is the Hard Close for June?

A:
The June Hard Close will be Friday, July 6.

Q:
When are the closing dates for period 13?

A:
The period 13 Soft Close will be Thursday, July 12.  The Hard Close will be Thursday, July 19.  
Q:
Can FY07 payments post after June 30?

A:
FY07 payments may be made via eMARS until close of business on Thursday, July 12.  

Q:
Can FY07 receipts post after June 30?

A:
FY07 revenue for the General Fund (0100) and Transportation (1100) Funds cannot post to FY07 after June 30.  Receipts for all other funds (done on CR documents) must be in the Treasury no later than the COB on Wednesday, July 11.

Q:
Where can I find a listing of the last dates that documents may be processed?

A:
Refer to the Closing Memo FY2007 document posted one the eMARS Web site @ http://finance.ky.gov/internal/eMARS/ for Last Day to Process Old Year documents. 
Procurement FAQs

Note:  In each FAQ scenario in this section the amount of the payment must not exceed the balance 
              amount of the contract plus any allowable tolerances.

Q:
How do I liquidate encumbrances that should not roll over to the new fiscal year?  
A:
For an Award/Contract or Catalog Delivery Order, create a zero dollar PRC and mark it Final in the Reference field on both Commodity and Accounting lines.  This PRC must be processed by COB July 5, 2007.

Q.
How do I pay the balance of an Award/Contract in the New Fiscal Year that expired on 6/30/2007 for services/commodities received prior to 6/30/2007?

A.
The service dates on the payment document should reflect the actual dates of service, and will occur within the service dates of the award.  You can make payment on expired contracts.
Q.
How do I pay against a Master Agreement in the New FY that expired on 6/30/2007 for services/commodities received prior to 6/30/2007?

A.
If you generally make payments directly referencing a Master Agreement (MA) document, that MA document will not be able to be found in URCATS after the expiration date.  It will be necessary to create a delivery order, prior to MA expiration if payment is not anticipated until after June 30.  All payments are required prior to Thursday, July 12 to use Old Year funds.
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Year-End Cash in eMARS
In many respects, Year-End (YE) Cash operates the same in eMARS as it did in MARS.  One similarity is the calculation of ending balances where ending cash balances consist of June 30 cash balances plus old year disbursements liquidated in July through the Automated Disbursement (AD) cycle.  Year-End cash reports will be made available for departments to monitor their Budget Fiscal Year (BFY) final cash position.  A substantial difference is that in MARS there was a BFY cash table that edited cash balances through the year-end close, while in eMARS the cash balances are edited by the CBALS balances that are not keyed by Fiscal Year (FY), resulting in Old Year (OY) and New Year (NY) cash being co-mingled for editing purposes.  
Statewide Accounting Services will be monitoring negative cash balances through the Year-End Calculation for clean up.  Since cash is not fiscal year specific, there will be no physical movement of ending cash balances between years.  Although, the closing process will move FY balance sheet balances from the OY to the NY when it runs, it is not on a BFY basis and will not balance to the YE Cash Calculation.  An example will be included in the presentation material for the eMARS Year-End Users Group Meeting on June 6. 
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Year-End Document Coding
In many respects, Year-End document coding operates the same in eMARS as it did in MARS.  Documents intended to post to Old Year (OY) must have the OY period and year coded on them, as blank entries will default to 01/08 after July 1.  
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A substantial difference this year is the eMARS workflow functionality.  Departments must anticipate how long items might stay in workflow.  For example, documents intended to post as OY could stay in workflow until July 1 and unintentionally post to the New Year (NY).  Documents with period 12/07 on them might not make it out of workflow until after the Soft Close Period 12 occurs on June 30, making it necessary to reject the documents, so the period could be changed to 13/07.  All documents for period FY07 in Pending status must be finalized by the close of 13/07 or be Rejected or Discarded in order to get the pending budget balances to zero out.  


Coding Payment Documents
With the Fiscal Year-End fast approaching, users who create payment documents should be reminded that the Fiscal Period (Period) may need to be coded on their documents.  Payments made between July 1 and July 12 have the option to be paid from either 2007 Old-Year (OY) funds or 2008 New Year (NY) funds.  Users who intend for the payment document to post to Fiscal Year 2007 (FY07), Period 13 (OY) must code the entire fiscal period on the payment document: Budget FY (2007); Fiscal Year (2007); and Period (13).  These fields may be coded on the Header of the payment document or on each individual accounting line.  If coded on the Header, the Fiscal Period will apply to all accounting lines on the document.

If the Fiscal Period 13, 2007 (OY) is not coded on the payment document, then Period 1, 2008 (NY) will infer upon final approval.
Note:  Payments created during June (Period 12, 2007) must be submitted and all approvals applied before close of business (COB) June 30.  Otherwise, Period 1, 2008 (NY) will be inferred.  For example, a PRC is created and submitted on June 29 with the Budget FY, Fiscal Year and Period left blank; if the final approval is applied before COB on June 30, then Period 12, 2007 (OY) will be inferred.  If the final approval is not applied until July 2, then Period 1, 2008 (NY) will be inferred.



Physical Inventory Deadline 

Departments should have their Physical Inventory of Fixed Assets well underway.  Remember, it must be completed by Thursday, May 31, 2007!  


Remember to Log Out of infoAdvantage Sessions
As we are rapidly approaching the fiscal year end, the number of users in infoAdvantage will continue to increase.  Please remember to log out of infoAdvantage when you are finished running reports or if you experience problems when refreshing reports and need to close infoAdvantage.  By doing so, you open up your session for someone else to use, and you will not use more than one session at a time by repeatedly closing info and logging back in.  

If you experience issues while logged into infoAdvantage (i.e. error messages, slow response time, etc.), rather than continuously logging out and logging back in to resolve the problem, contact the Customer Resource Center at Finance.CRCGroup@ky.gov or phone 502.564.9641 and report the problems you are experiencing at the time.

Refer to the figure below for additional information regarding the proper way to log out of the application.
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Wome  Personalize  Logout

DO NOT USE THIS X to close your infoAdvantage
session. If you dick on this “x* when exiting from
infoAdvantage, you leave open a session. Leaving a
session open when not in use, could potertially cause
performance issues if multiple users are exiting from
infosdvantage this way.

To properly close out an infoAdvantage session, you
should cick on Logowt and campletely log out before
closing the Intemet screen.

To close a report, you should cick on the X in the blue
circle. This will take you back o the report lst.








eMARS Fiscal Year 2008 Data in Data Warehouse

On Saturday May 12, 2007, the Office of the Controller ran the New Year Table Initialization (NYTI) process in eMARS.  This process copied all active records on tables keyed by Fiscal Year (FY) from the current FY (2007) to the new FY (2008).  Users who are running ad-hoc queries or creating reports in infoAdvantage should begin filtering their reports by FY if they are not already doing so.  By not adding a filter for the FY, users will eventually pick up data for both fiscal years, which may not be the results intended.  



If you have any questions regarding any of the articles contained in this newsletter, please contact the Customer Resource Center via e-mail @ Finance.CRCGroup@ky.gov; or by phone @ 502.564.9641 (toll-free 877.973.4357).  
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