 (
Guide to Redeveloping a Report
) (
3
)
[bookmark: _GoBack]PURPOSE:  This guide will be used to help you redevelop your report from scratch.  Below are the steps and tips we recommend as you redevelop your report.  Some tips before you get started:   Open both infoAdvantage and EBI test.  If you have two monitors this makes the redevelopment process easier.   Also have the ‘3.6 to 3.10 Baseline and Custom Universe Conversion Chart’ located here http://finance.ky.gov/services/statewideacct/Pages/UpgradeInfor.aspx  to determine what 3.10 (EBI test) universe matches the 3.6 (infoAdvantage).  You will also see the individual compare documents available, for example, ‘Compare_of_3.6_to_3.10_General_Accounting’ if you need help mapping a specific object.  
1) Log into infoAdvantage and right click the report you intend to redevelop and select ‘modify’
 [image: ]
2) Click on the [image: ] button
3) In the left panel look for this symbol[image: ].  This is the ‘Universe’ symbol.  Take note of the universe this report is using.
4) Login to EBI test: http://kyeasdevxebi41t.easdev.dslab.ky.gov:8080/BOE/BI your user id is the same as in eMARS.  Your password is:   today@1200
[image: ]

5.)  Then in ‘EBI Test’ begin creating a new report by clicking the web intelligence logo [image: ]then selecting [image: ] to create a new document.   You will then select ‘Universe’ on the next screen.  [image: ][image: ]
6.) Most reports you redevelop will be from the General Accounting Universe (refer back to step 3 to verify what universe is used in your infoAdvantage report).  In the EBI test environment you will want to select “FIN – General Accounting”.   Please refer to the universe compare guide located on our website:  http://finance.ky.gov/services/statewideacct/Pages/UpgradeInfor.aspx  
[image: ]
7.) Then in infoAdvantage, look at the bottom left of the page you may notice two or more tabs that look similar to this:  [image: ]  If you do, open each tab and note the universe that it is using.  You will need to redevelop your report by adding each of the queries like you see here.
8.) In EBI test you can add another query by selecting ‘Add Query’ at the top left
[image: ]
9.) Now that you have this information, create the extra queries using the correct universe in EBI test
10.) You are now ready to begin redeveloping the report in ‘EBI Test’.  The best practice is to begin looking at the report in ‘infoAdvantage’ and start with the first object that is listed in the ‘Result Objects’.  As you are doing this, take your mouse and place the cursor over the object and you will see the path that was followed to select this object.  You can also click on the object in your report within infoAdvantage.  This will show you what folder the object is from.   
11.) Now try to find the object in ‘EBI Test’ using the path that you have identified.
12.) If you do not see that path, then try the following techniques while also referencing the universe compare documents located on our website.  
a. In ‘EBI Test’ type the ‘object name’ in this field[image: ].  An auto search will find the object BUT be sure the object is being pulled from the same class (folder) before moving the object to your ‘Result Objects’ panel.  
b. There are times when the auto search feature will find the object but the path is different.  When this occurs, you will have to decide which object to use. Many times, the path is there but the class (folder) names have changed.  For example, in ‘infoAdvantage’ the path is Accounting Periods > Fiscal Year but in ‘EBI Test’ the path is Financial Reporting Periods > Fiscal Year > Fiscal Year.   
c. There are times when the auto search feature finds what you typed, but the object that is found is NOT what you are looking for.  For instance, you may type ‘Department’ but the auto search feature finds ‘Department Object’.  When this occurs, you will have to search for the object manually.  
d. There are times when the name of the object will be different when looking at ‘infoAdvantage’ vs ‘EBI Test’.  When this occurs you must rely on the class path to decide which object to select.   For example, in ‘infoAdvantage’ the object is ‘Vendor Legal Name’ but in ‘EBI Test’ the object name is ‘Jrnl Vendor Legal Name’ even though the object ‘Vendor Legal Name’ exists.  The object ‘Vendor Legal Name’ is located under Vendor Location in ‘EBI Test’ but what we are looking for is the object that is under the Accounting Journal which is ‘Jrnl Vendor Legal Name’
e. There are times when you enter an object name and you receive the message ‘No Match’.  Your only option at this point is to search manually for the object.   
13.) Looking back at infoAdvantage, you will notice a standardized header in each report.  This header needs to be replicated on each of the redeveloped reports in EBI Test.  
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