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FAP 118-11-00 
LOST OR STOLEN PROPERTY 
 
1. State-owned property that has been lost and cannot be established as having been stolen shall be 

removed from the agency's inventory. A lost or stolen property record explaining the loss shall be 
maintained by the cabinet or agency head. 

 
2. If state-owned property is stolen, the theft shall be reported to the police authorities where the theft 

occurred. After receipt of a report from the police, the property officer shall delete the stolen item from 
the agency’s fixed asset records. 

 
3. If the stolen property is recovered and returned to the agency after deletion from its fixed asset 

records, the property officer shall restore the property to the agency’s fixed asset records. 
 
4. Records of lost and stolen property shall be subject to audit by the Finance and Administration 

Cabinet. 
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