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FAP 111-16-00 
FOOD PURCHASING, TESTING, AND INSPECTION 
 
1. General Policy: Standard specifications for various types of food products shall be developed in 

cooperation with state agencies and with the technical assistance of the United States Department of 
Agriculture (USDA). 

 
2. Acceptable Brands: In order to provide a method of determining food product compliance with 

established specifications and to ensure quality standards, the Commonwealth may require USDA 
product certification or the required testing procedure, as stated in Section 3. Only food products that 
are USDA certified shall be requested in or accepted on the Solicitation issued by the Office of 
Material and Procurement Services.   

 
3. Product Testing: The Commonwealth may conduct periodic testing of food products by a Food 

Procurement Team (FPT) composed of knowledgeable representatives from the using agencies, 
including employees in food preparation classifications, and the Office of Material and Procurement 
Services.  The FPT shall be responsible for the scheduling of all product testing and criteria for all 
tests.  The FPT shall review and update food procurement activity and shall submit findings to the 
Office of Material and Procurement Services. 

 
The Office of Material and Procurement Services or the FPT leader shall notify vendors of upcoming 
test dates, specific items to be tested, test location, test fees, and other instructions for submission of 
test samples. Vendors shall furnish samples that meet or exceed the specifications for each item 
submitted for testing. Shipments shall be the same product as certified, tested, or approved. 

 
Procedures for periodic blind testing shall include the following: 

 
a. Samples to be tested shall be received and recorded by vendor name, item specification, can or 

container code, and brand names; 
 
b. Each sample item shall be coded and identifying labels removed from the containers; 
 
c. Each sample item shall be tested on the established standard specification, taste, appearance, 

and other appropriate criteria; 
 
d. The results of each item tested shall be recorded and a determination of acceptance or rejection 

made; and, 
 
e. Approved products shall be eligible for bidding the next bid cycle, added to existing contracts, or 

procured under an agency’s small purchase authority. 
 
4. Bidding and Contracting: An award shall be made to the responsive and responsible bidder offering 

approved products whose bid provides the best value to the Commonwealth. An agency shall procure 
food products from a Master Agreement awarded by the Office of Material and Procurement Services, 
if available. 

 
An agency may purchase food items, not exceeding its small purchase authority, from non-contract 
sources.  An agency shall make every reasonable effort to buy certified or tested and approved 
products. If specific food items are not successfully bid, state agencies shall make every effort to 
generate local market competition. Vendors that have access to Solicitations and do not submit 
responsive offers shall not be solicited in local market purchases unless the product is not available 
from any other source.  An agency shall submit a food Purchase Request in excess of its small 
purchase authority, in accordance with FAP 111-38-00. 

 
5. Inspection: The Office of Material and Procurement Services and using agencies reserve the right to 

inspect and test for contract compliance all food product purchases. Inspections may be conducted at 
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the vendor's place of business or at the receiving agency. Any food product found not to be in 
complete compliance with the state contract may be rejected. State agencies are encouraged to 
establish and implement sound inspection and receiving procedures to ensure acceptability of all 
items delivered. 

 
The following guidelines shall be utilized, as applicable, by agencies in regard to inspection of food 
products: 

 
a. A specific person shall be designated to be responsible for receiving, and inspection. 
 
b. Products delivered shall be compared with the applicable contract and with the delivery ticket. 

Any damaged cartons or containers shall be refused. Products shall be routed to a proper storage 
area immediately. 

 
c. Products shall be weighed, counted, and "spot checked" when received. 
 
d. A driver's delivery ticket shall not be signed unless it agrees with quantities and weights received.  

 Inferior products shall be rejected on the spot and returned to the vendor. If attempts to resolve a 
 vendor complaint cannot be achieved at the agency level, a Vendor Tracking document shall be 
entered into the state’s procurement system and submitted to the Office of Material and 
Procurement Services for final resolution. 

 
e. A written "Field Inspection Report" shall be maintained and transmitted to the vendor and agency 

after each visit to an agency by the Meat and Food Inspector. 
 

All food products ordered or delivered under contract with the Commonwealth shall be subject to 
random sampling and testing through the USDA. Vendors shall be liable for all testing expense or 
price adjustment if contract food items fail the USDA testing program. Severe or frequent violations of 
contract requirements may result in disciplinary action against the vendor in accordance with 200 
KAR 5:315. 

 
(KRS 45A.060; KRS 45A.150; KRS 45A.170) 

 
 


