The purpose of this Imprest Cash advance is to enable the county office listed above as custodian to purchase and pay for the necessary office expenses allowable under KRS 64.345.  These expenses must be in strict accord with the court orders on file in the Finance & Administration – County Fee Systems Branch called for in KRS 64.345 which set out and regulate the total amount allowed annually for necessary office expenses.

Reimbursements for this imprest and/or petty cash fund must be submitted in accord with procedures outlined by the Department for Administration, Finance and Administration Cabinet.

Failure to comply with the above or other rules and regulations governing imprest or petty cash funds will cause this imprest or petty cash fund to be closed, immediately, by the Department for Administration/ County Fee Systems Branch.

Imprest cash is should be used for small purchase only, anything purchase over $1000.00 one thousand dollars should be processed on a Purchase order.  
APPROVED: (Subject to Agency’s compliance with KRS 45.420(3) on bonding.)

County Fee Systems Branch                Date

