Contract Workers

Reduction in Hours Implementation

Frequently Asked Questions
1. Is there a standard formula to use when calculating the number of hours contractors are required to reduce for each furlough day or are we applying a 20% reduction to average hours worked in a week?
A- There is no standard formula. The reduction in hours for contractors must be appropriate, proportionate, and commensurate with the reduction in hours of state employees. 

2. If the Finance Cabinet notifies vendors for FAC owned contracts, is there any further obligation by the agency to notify the contract employee located in their agency office? 
A- The Finance Cabinet will notify the vendors for all FAC owned contracts. The agency will notify the vendors for any contracts issued by the agency. The vendors will be responsible for notifying their employees. 

3. Will there be a standard state-wide InfoAdvantage report that can be utilized to identify contractors and gather address and contact information for notices?

A- Each agency is responsible for creating a report for the contracts they issue. 

4. Per guidance, vendors will be required to deduct the amount associated with the reduction of hours from their invoices for the period that covers the reduction of hours.  Example, Janitorial Service contract in which a monthly rate is charged, will invoice have to be reduced based on a daily rate (i.e. contract requires cleaning (5) days per week or 20 days per month, $400 monthly charge divided by 20 days = $20 per day reduction?
A- 
The reduction in invoices must be appropriate, proportionate, and commensurate with the reduction in hours worked by the contract workers. 

5. What does the $20,000 threshold pertain to?  And is that $20,000 annually or per contract.

A-  The reduction in hours for contract workers applies to all contracts whose contract workers meet the guidelines for determination of which contract worker’s hours should be reduced, regardless of dollar amount. Agencies are allowed to set up their own non-professional service contracts not to exceed $20,000 annually. This amount is not applicable to this process. 
6. Are there additional guidelines for memorandum of agreements? 
A- There are no further guidelines for Memorandum of Agreements (MOAs). They would be treated no differently than a contract with any other vendor if the contract workers meet the guidelines for determination of which contract worker’s hours should be reduced. 
7. What if the vendor refuses to sign their notification form or fails to return it by the required date?

A- Contact the vendor contact person by phone and document the name of the person you notify, along with the date of notification. 
8. Does the reduction in hours pertain to janitorial staff working in buildings that are not closed?

A- No. Any janitorial services, security services, food service, mailing services, or other services not reported in the quarterly House Bill 387 report will be exempt from any reduction in hours, if the building in which these services are performed is open. 

9. How do we handle the reduction in hours for a contractor who works part-time? 

A- 
Determining reduced hours for part-time contract workers should be done on a case-by-case basis.  Due to the fluctuating nature of part-time work, consideration should be given to determining an appropriate amount of time to reduce hours for part-time contract workers.  The goal is to reduce hours for part-time contract workers at the same percentage of time as full-time state employees.  Therefore, an agency’s goal should be to reduce the hours for its part-time contract workers for 2.3% of the year.  
