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To: 

Cabinet Secretaries and Agency Heads

From: 

Jonathan Miller, Secretary



Finance and Administration Cabinet

Date: 

August 20, 2010

Subject:  
Reduction of Hours for Contract Workers
Secretary Nikki Jackson of the Personnel Cabinet has requested the Finance and Administration Cabinet provide further clarification and guidance on the notification to contractors of the Commonwealth’s Executive branch employee furlough policy as it relates to contractors. The furlough policy is required to apply to contract workers who perform similar services as state employees.  The furlough policy will entail the temporary closure of most state offices   on September 3, 2010, November 12, 2010, and May 27, 2011.  In addition, furloughs will occur during October, 2010, March, 2011, and April, 2011.  

As stated in the August 13 memo to all agencies concerning the reduction of hours for contract workers, the requirement stated above applies to all contractors that are subject to the HB 387 contract worker reporting requirement with the exception of those contractors who are operating under a “deliverables based” contract.   

The Finance and Administration Cabinet will notify vendors with contracts established by the Finance and Administration Cabinet. For contracts established by agencies, the agencies will be responsible for issuing notice to vendors. Attached are two notification documents for agency use. The first document (Notification 1) describes the three designated dates and the three non-designated months in which a reduction of hours for contract workers must be accomplished.  This document will be sent to a vendor by an agency whose employees work in a state building that will be closed on the three designated dates.  The other document (Notification 2) is to be sent to those vendors by an agency whose contract workers are at a mental health, juvenile justice, correctional, or other facility that will remain open on the three designated days.  It will be the responsibility of the agency which established the contract to determine which notification is applicable and send the notification to the vendor. The notification should be signed by and issued by the agency buyer or contact that established the contract.  
Contact the Office of Procurement Services at (502) 564- 4510, with any questions relating to this process. 
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