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EASTERN KENTUCKY EXPOSITION CENTER

SOLICITATION
	TITLE:  EVENT CHAIRS 


	DATE ISSUED
 JUNE 21, 2005
	SOLICITATION CLOSES 
 Date: JULY 8, 2005
 Time: 1:30 PM EDT
	SOLICITATION NO.
EKEC – 7
	COMMODITY CATEGORY
 EVENT FURNITURE
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	EASTERN KENTUCKY EXPOSITION CENTER 

DONNA DAMRON, DIRECTOR

PO BOX 2304

PIKEVILLE, KY 41502
PHONE:(606)433-0200 ( )
FAX:(606)432-7295
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	EASTERN KENTUCKY EXPOSITION CENTER 

ARAN RUSH, GENERAL MANAGER

126 MAIN STREET

PIKEVILLE, KY 41501

Phone:(606)433-0200
FAX:(606)432-7295 
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	EASTERN KENTUCKY EXPOSITION CENTER 

DONNA DAMRON, DIRECTOR

PO BOX 2304

PIKEVILLE, KY 41502
PHONE:(606)433-0200 ( )
FAX:(606)432-7295
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	GODOY GROUP, INC.

ATTN: MICHAEL GODOY

819 SUNFLOWER CIRCLE 

WESTON, FL 33327
PHONE: (954)599-1685
FAX: (954)379-3079

EMAIL: ggi@myacc.net


	FOR INFORMATION EMAIL ALL QUESTIONS TO:
Michael Godoy

ggi@myacc.net
	ELECTRONIC BID PERMITTED:  No
	OWNERSHIP TYPE:
    [   ]  Sole Proprietorship  
    [   ]  Partnership  
    [   ]  Corporation  


	ADDITIONAL VENDOR INFORMATION:

SIGNATURE OF AUTHORIZED AGENT IS REQUIRED UNLESS RESPONSE IS SUBMITTED ELECTRONICALLY.  FAILURE TO SIGN SHALL RENDER THE BID INVALID.

Authorized Agent Signature ______________________________  FEIN# ______________ 

Authorized Agent Printed or Typed Name ______________________________  Date ______________

	All offers are subject to all terms and conditions contained in this solicitation.
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	The Eastern Kentucky Exposition Center does business in different time zones; however all Solicitation Closing times are Eastern Time...


	Line Group: FOLDING TABLES


	Line
	Description
	Due Date
	Qty
	Unit Price
	Unit Issue
	Total Price

	001
	FOLDING CHAIR
	9/1/05
	2,000
	
	EACH
	

	002
	FOLDING CHAIR CART
	9/1/05
	40
	
	EACH
	

	003
	STACK CHAIR
	9/1/05
	500
	
	EACH
	

	004
	STACK CHAIR TRUCKS
	 9/1/05
	4
	 
	EACH
	


Bidder shall maintain pricing for 6 months from Bid due date in the event the Eastern Kentucky Exposition Center increases or procures additional quantities.
Extended Description:

BALLROOM STACK CHAIR:


The item specified shall be a MTS 582, Virco 8830SBG OR APPROVED EQUAL

Description:  
Upholstered stacking chair with a tubular steel frame and a two-piece concealed back attachment.

Frame:  
Legs shall be made of 3/4" diameter x 15 gauge (minimum) steel tubing.  L-shaped stamped and formed stack bars made of 12 gauge (minimum) steel shall be welded between the front and rear legs on both lateral sides for stability and stacking.  A seat and backrest support made of 3/4" diameter x 17 gauge (minimum) steel tubing shall be welded to the left and right-hand legs.  Two 11 gauge (minimum) steel underseat cross braces with seat attachment tabs shall be welded between the left and right-hand legs, one in the front and one in the back.

Seat:  
Shall consist of a contoured core of 1/2" thick plywood covered with a 2" thick, 2.5 density polyurethane foam pad.  Upholstery material shall be applied over the foam and seatboard and attached underneath the seat base with upholstery staples.  Seat shall attach to frame with six 5/8" screws inserted through the seat attachment tabs that are formed into the cross brace.

Backrest:  
Shall be assembled from outer and center wood cores.  The outer core shall consist of 1/8" hardboard covered with a 5/8" thick, 1.7 density polyurethane foam pad.  The center core shall consist of 1/2" shaped plywood.  Upholstery material shall be applied over the foam and attached with upholstery staples.  The outer core and the center core shall be attached with four plastic fasteners.  The backrest shall be attached to the frame with eight 5/8" screws inserted through the steel clips.

Stacking Bumpers:
Shall be high-impact clear butyrate plastic.  Each chair shall have four stacking bumpers.

Glides:  
Shall be 3/4" diameter non-marring inside-holding clear butyrate glides.

Gang Device:
Shall be 15 gauge (minimum) steel hook-on design.  The ganging device shall be welded to the left leg bracket that locks over right leg bracket of the adjoining chair.

Upholstery:
Vendor shall submit pricing on standard fabrics acceptable for this application.  Selection shall be made from fabric offered by vendor as part of RFP response chosen by Owner at the time of award.

Metal Finish:
Shall be fully chromed.

Dimensions:
Seat ht 18" 19-3/4"W x 22-1/2"D x 33”H

STACK CHAIR HAND TRUCK:









The item specified shall be a MTS 016, Virco SCT4 OR APPROVED EQUAL

Description:
Chair truck with two axle mounted front casters and two rear swivel casters for stable chair pick-up and transport.  The chair truck shall carry a variety of chair stacks with 15-1/4" clearance under seat between legs.  

Frame:
The chair truck frame consists of two welded sub-assemblies.  The base assembly is made of 1-1/8" x 12 gauge steel tubing and components that shall be welded together to form a unitized steel frame.  Two drilled 1/4" steel plates are welded in position for mounting the two rear swivel casters.  A 5/8" x 20-5/8" steel axle is welded in position for mounting the two front casters with friction washer spacers and cotter pins to hold in place.  The chair stack support tube extends 21-1/2" and is 15" wide.  At the rear of the assembly a U-shaped handle support tube is welded to two hinge tubes and can move to position for assembly with the handle brackets.  The handle assembly is made of 1" x 14-gauge steel tubing with two 13 gauge U-shaped brackets welded in position for mounting to handle support tube.

Casters:
Chair truck is equipped with (4) 8" polyolefin casters that are rated at 900#.  The rear swivel casters are mounted to a 1/4" plate with four 3/8" bolts, lockwashers, and nuts.

Assembly:
The chair truck is shipped in two parts.  The customer will need a #3 Phillips head screwdriver, 7/16" wrench, and pliers.  The chair truck is built by inserting the handle assembly through the 1-1/8" handle sleeve tubes welded into the base assembly.  Align the four prepunched holes and install the #10 sheet metal screws.  The handle assembly brackets are fastened to the handle support tubes with 1/4-20 carriage bolts and nuts.

Metal Finish:
Shall be available with a powder coat finish.  

Dimensions:
62-5/8"W x 24"D x 44"H

FABRIC ATTIC STOCK:
Vendor shall submit pricing on standard fabrics acceptable for this application.  Selection shall be made from fabric offered by vendor as part of RFP response chosen by Owner at the time of award.

Upon selection vendor shall provide 300 yds of same fabric, off the same run of that which chairs where run at the time of delivery.  This Attic Stock shall be sealed and protected for storage by the Center.

FOLDING CHAIRS
The item specified shall be Clarin 4400B, OR APPROVED EQUAL.

The specifications are based on the standards and quality of Clarin, or an approved equal.

The chairs to be furnished hereunder shall be Model 4400B folding chairs, equipped with ganging brackets, as manufactured by Clarin.  The chair shall have the self-leveling X-type frame with double tube and channel construction for durability, ease of operation and compact storage.  The overall width of the complete chair, after fabricating and assembly, shall be approximately 18-1/4" maximum and the overall height with chair unfolded in seating position, measured between the surface of the floor and the top of the chair shall be approximately 33".  Each single chair equipped with the required upholstered seat and upholstered back, when folded, ready for storage, shall not be greater than 5" in thickness and 39-1/4" high in the closed position.  The chair shall weigh no greater than 22 lbs. and be designed in such a manner that one person can handle two chairs in each arm, thus dramatically reducing labor costs.

Dimensions:
Width:


Approx. 18 1/4"



Depth:


Approx. 20"




Height:


Approx. 33"



Seat Height:

Approx. 19 1/4"



Folded Thickness:
Approx. 5"



Weight:


Max. 22 lbs.



Seat Size:

Approx. 15" x 16"




Back Size:

Approx. 17" x 8"

CONSTRUCTION
Chair Frame:
The main frame of the chair shall be made of steel having a thickness of not less than 19 gauge tempered quarter hard .042 minimum, cold rolled steel and formed into a cross-section having a center channel edge with side tubes.  The channel and two tubes shall be formed from a single piece of steel and the edge of the steel forming the tubes shall be rolled and formed to fit the channel face uniformly and snugly.  The finished frame member cross-section, after forming, shall be approximately 1-3/4" in width with a channel width between side tubes of approximately 5/8" in width and a thickness including side tubes of approximately 3/8".  After the channel has been formed it shall be installed in the chair frame with the formed channel on the outside.  All perforations shall be in the channel; the tubes shall not be perforated.  The double tube and channel leg and frame constructions shall functionally resemble that of an I-beam which will allow for a built-in resiliency and avoid rigidity, thus diminishing stress which could cause component parts to break.

Chair Legs:
The main frame two back legs of each chair shall be provided with two horizontal steel stretchers welded into the inside of the chair legs.  Said stretchers shall be made of steel having a thickness of not less than 19 gauge tempered quarter hard .042, solid steel in the double tube and channel configuration and further strengthened with embossing.  With the chair frame unfolded to the normal seating position, the top of the lower stretcher shall be located approximately 4" above the floor surface.  Said measurement shall be made vertically between the top of the stretcher and the floor surface.  The upper end of the rear chair legs shall be provided with a suitable hinge connected to the forward legs of the main frame.  The hinge connection between chair legs shall consist of suitable size solid rivet extending through the rear chair legs and the hinge assembly, welded or riveted to the rear legs.  The top of the rear chair legs shall also be provided with a brace made of flat steel having a cross-section of approximately 1" x 1/8" securely riveted or welded to the top of both legs.

The tops of the rear legs shall be equipped with suitable rubber cushions having a proper bearing surface for supporting the steel frame required for cushion installation.  Attached firmly so as not to be removed maliciously.

The main frame front legs shall be provided with one horizontal steel stretcher welded inside the chair legs and further supported on both sides through the use of 11 gauge angular braces.  Said stretcher shall be formed and shaped in the double tube and channel configuration and shall be installed with its top located approximately 11-7/8" above the floor surface to provide freedom of leg movement and greater comfort for the occupant.

Seat Frame:
The main frame of the chair shall be equipped with a continuos rolled steel angle frame formed to such size necessary to enclose and also to support the upholstered seat cushion.  The steel angle of which the seat frame is made shall be no less than 11 gauge carbon steel.  The vertical leg of the seat frame cross-section used to band the chair seat cushion shall be no less than 7/8" in height and the leg approximately 7/8" in width.  The frame shall be formed into a rectangular shape having equal radius curves on all four frame corners.  The ends of the steel angle shall be butted together and joined with a suitable splice located on the rear side of the proposed cushion frame.  The interior cross-dimensions of the finished frame measured between parallel sides shall be approximately 16-1/2" x 15-1/2".  The seat frame shall be installed on the main frame of the chair and with suitable rivet type hinges which shall be properly spaced with debossed rivet holes to insure smooth hinge operation.  The two hinges shall be installed on the two short sides of the rectangular frame on an alignment to allow for the seat to be independently lifted while the chair is in the open position.  The seat frame lower flange, upon which the seat cushion will rest after installation on the chair main frame when measured at the front center of the frame shall be approximately 16" above the floor surface, and the rear, lower flange of said frame, when measured at the center of the frame shall be approximately 14" above the floor surface.

Seat Cushion:
The chair seat frame specified shall be equipped with a seat cushion designed and constructed to fit inside and be protected by the seat frame.  The finished dimensions of the seat shall be not less than 16-1/2" wide and 15-1/2" deep.  The seat cushion shall be constructed on a base made of a single piece of 5/16" superwood.  After the baseboard has been cut to the required size with properly rounded corners, a single piece of high density polyurethane,  3" in thickness and having the same periphery as the baseboard, shall be placed on the baseboard.  The polyurethane complies to the requirements and test procedures of ASTM Specifications D-3574 (fatigue test 25% indentation load; ratio loss of 23% maximum; thickness loss 23% maximum; density 3.25 SYMBOL 177 \f "Symbol" .25), thus avoiding bottoming out when pressure is applied.  The baseboard and polyurethane shall be covered with the upholstery material specified, properly stitched around the cushion to form a box cushion and attached to the underside of the baseboard which shall be finished in the same color as the chair frame, with suitable metal staples.  Edges of the material shall be overcast to prevent unraveling.

The baseboard of the seat shall be provided with a sufficient number of air vents to allow the air in the cushion to discharge when cushion is loaded.  Such discharge of air shall be done with the minimum of discharge noise.  In addition to the vent holes, three sides of the cushion baseboard shall be equipped with threaded metal inserts with a screw and a metal lug for securing the cushion into the seat frame.  The screws furnished shall be hex washer head.  No wood screws are to be used.  

The underside of the completed chair shall be provided with a black surface for numbering the seats with white chalk.  The black surface shall be approximately 6" x 4" and shall be located on the underside of the seats, approximately centered and shall be oval in shape.  It shall be composed of a suitable black surface that will withstand repeated chalk marks and removal of such chalk marks with a damp cloth.

Back Cushion:
The chair back cushion shall be upholstered and finished to match the seat cushion and shall be contoured for comfort as well as shaped to fit within the steel back of the main chair frame.  The back upholstered unit shall be of the removable type mounted on a single piece of superwood not less than 1/8" in thickness.  The board base shall be cut to such size that it will cover the metal back which is welded into the main frame of the chair back and will be enclosed and protected by the frame of the chair, so as not to protrude beyond the chair frame.  The back panel shall be 8-5/8" top-to-bottom and 17" side-to-side.

The superwood shall be overlaid with the upholstery material specified.  The back covering shall be pulled over the 7/8" polycushion to such tension necessary to form edges of the back and shall be stapled into the underside of the backboard with suitable metal staples in a neat workmanlike manner.  The plywood shall be equipped with four (4) threaded metal inserts equipped with screws for attaching the complete cushion to the metal back of the chair.  The machine screws furnished shall be provided with tamperproof torque heads to avoid malicious removal.  No wood screws are to be used.

Rubber Feet:
The feet of all chair legs shall be equipped with removable, non-marring,  glides molded over a U-shaped steel insert.  The insert shall be designed for installation in the tubes forming the sides of each chair leg and after installation, shall have sufficient tension to secure the glide to the respective leg to avoid loss of same through use of malicious removal.  Steel inserts are to be bonderized with zinc phosphate for more efficient adhesion of the molded material and to inhibit oxidation.  Should the material wear through, after years of use, the soft metal surface of the U-shaped furniture glide shall prevent scarring of the floor which is common with tubular type chairs.  The floor bearing surface of the feet shall be 3/8" x 1".

Ganging Device: The interbracketing is to be accomplished by means of four brackets:  two with keyhole slots on one side of the chair, and two with shoulder studs on the other side of the chair.  All brackets shall be welded to frame members and shall be an integral part of the chair making nuts, bolts, separate loose parts and tools unnecessary.  Ganging is to be achieved in a quick, easy manner, using a minimum amount of labor.  Ganging shall be positive so that any movement between chairs is kept to a minimum and maintains the ganged chairs on a maximum of 18-1/2" on-center when set up.

The brackets shall be made of 11 gauge steel, and shall be aligned so that the bracket with the shoulder stud engages the slotted bracket in order to gang two chairs together with a minimum of torsion between chairs and thus to assure positive alignment, and they shall be so designed that if the chairs are tipped backwards, they will not disengage. 

Finish:
All metal surfaces shall be cleaned using a powerwash system that incorporates high concentration detergent cleaning, adequate rinsing, phosphatizing and bonderizer to prepare the metal surfaces for finishing.

In order to guarantee quality of finish, the chair shall be heated to a minimum of 425 F for nine minutes before the application of any surface coating.  To aid coating flow-out, the chair, while still warm, shall be electrostatically coated with a water borne baking enamel having volatile organic compounds of less than 2.3 pounds per gallon (minus water) and having a 60-70% gloss.  The paint shall be baked at 350 degrees F for seventeen minutes.  

Upholstery Fabric:
Selection of Suppliers line of fabrics.

Flammability:
The upholstery specified must conform to: Motor Vehicle Safety Standard 302; State of California 117- E. Port Authority of NY & NJ; City of New York Bulletin #44; Boston Fire Department IX-1 and the Uniform Fire Code standards for flammability.

STORAGE CARTS

The item specified shall be of manufacture by the vendor providing the folding chairs and shall be capable of being stacked.

Dimensions: 

Maximum 50" W x 117" L

Center Channels:

5" x 1/2" structural channel at 6.7lbs.  per linear foot.

Outside Channels:
3" 1-1/2" structural channel at 4.7lbs. per linear foot.

End Angles:

3" x 3" x 1/4" structural angles.

Square Tubes:

1-1/2" high carbon steel

Braces:


1.05" diameter high carbon tubing

Stacking Flanges:

1/4" formed steel


Casters: 


Approximately 5"

Caster Mounts:

1-3/8" x 7/8" x 7 gauge welded to the channel

Features:

2 swivel casters

2 non-swivel casters
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	EASTERN KENTUCKY EXPOSITION CENTER 

C/O GODOY GROUP, INC.

ATTN: MICHAEL GODOY

819 SUNFLOWER CIRCLE 

WESTON, FL 33327
Phone: (954)599-1685
Fax: (954)379-3079

< This address is applicable to all line items. >
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	EASTERN KENTUCKY EXPOSITION CENTER 

ARAN RUSH, GENERAL MANAGER

126 MAIN STREET

PIKEVILLE, KY 41501

Phone :(606)433-0200
FAX :(606)432-7295 
< This address is applicable to all line items. >


Discount/Markup:
Manufacturer:
Model: 
Exceptions to Specifications: 

	Code
	Criteria Description
	Weight
	Vendor Response 
(DO NOT LIST PRICES IN THIS SECTION.
UNIT PRICES AND TOTAL PRICES MUST BE FILLED IN ADJACENT TO THEIR LINE ITEMS.)

	Exp
	Experience
	10
	 

	Price
	Price (Do not list prices in this section. Unit prices and total prices must be filled in adjacent to their line items.)
	50
	 

	Serv
	Service Response Time
	40
	 



Best Value - Method of Award

The Eastern Kentucky Exposition Center intends to award a contract to the vendor, whose offer, conforming to the solicitation, is the most advantageous on the basis of "best value" for all products, services and requirements contained herein. 

An agency evaluation committee, or a designated individual, will evaluate the information provided by the vendor(s) in response to the established measurable criteria contained in the solicitation. The Eastern Kentucky Exposition Center reserves the right to delete minor items if determined to be in the best interest of the Eastern Kentucky Exposition Center and supported in writing by a determination and finding (D&F).

The measurable criteria are added together to determine the vendor’s total score.  The vendor with the highest score has the highest ranking.  Award is made to the vendor with the highest ranking.   If there is only one best value response to the solicitation, the evaluation process may be waived and award may be made to the only responsive, responsible vendor. 

Criteria

	Price
	50 points

	Service Response (Delivery) Time
	40 points

	Experience
	10 points


Each vendor is responsible for submitting all relevant, factual and correct information with their offer to enable the evaluator(s) to afford each vendor the maximum score based on the available data submitted by the vendor.  The information will be furnished in the spaces provided below.  If adequate space is not available, the vendor must attach additional information that clearly cross-references the appropriate location in the solicitation (i.e. page number, paragraph, subject, etc.).

Price (50 points) - The bidder with the lowest price receives the maximum score. Other bidders will be allocated points on a prorated basis by dividing their price into the lowest price and multiplying that percentage by the available points, i.e. assume $40,000 is the low offer, then $40,000/$40,000 = 1.00 x 50 = 50 points and assume $45,000 is the next low offer, then $40,000/$45,000 = .89 x 50 = 44.50.

Do not place your bid response for pricing information in the table above containing: “Code, Criteria Description, Weight and Vendor Response.” This table is reserved for electronic bidding. All pricing information shall be placed in the “Unit Price” space provided for Line Item 0001.  Failure to provide this pricing information in the space provided may render the bid non-responsive.

Service Response (Delivery) Time (40 points) - The bidder with the fastest service response time will receive the maximum score. Other bidders will be allocated points on a prorated basis by dividing the fastest vendor’s time by the next best vendor’s time and multiplying that percentage by the available points.  For this example, assume 10 days is the best delivery and 20 days is the next best delivery, then, 10/10 = 1.00 x 40 = 40 points, and 10/20 = .5 x 40 = 20 points.

Bidder's service response time after receipt of request for repair or replacement: _________ days

The bidder agrees that when delivery is not made within the contracted due date, one percent (1%) per day will be deducted from the vendor’s invoice for each day the vendor fails to meet the contracted delivery date. 

Experience (10 points) BIDDERS ARE REQUIRED TO HAVE BEEN IN BUSINESS A MINIMUM OF THREE YEARS. Bidders who have been in business for less than three years are not eligible to bid. The bidders with the highest Years-In-Business response will score 10 points. The next best years offer is scored by dividing the larger figure into the lesser, and multiplying the possible points by the resulting factor. For score calculation, a maximum of 10 years will be considered.  For example if one bidder has 12 years and another bidder 10 years; they both receive 10 points, having either met or exceed the maximum for scoring. A bidder with 8 years in business would receive 4 points.  (10/8 = .80 X 10 = 8 Points.)  The Eastern Kentucky Exposition Center reserves the right to require any bidder to provide documentation of any claim of years-in-business. 

BIDDERS SHALL PLACE THEIR YEARS-IN-BUSINESS RESPONSE IN THE SPACE BELOW. 

YEARS-IN-BUSINESS________________________________________

Terms and Conditions

SOLICITATION INSTRUCTIONS AND CONDITIONS 

DEFINITIONS: As used herein: 

a. The term "solicitation" means Invitations For Bids (IFB) and Requests For Proposals (RFP).

b. The term "offer" means bid or "proposal".

II. OFFER PREPARATION:

a. Offerors shall examine the drawings, specifications, schedule, and all instructions. Failure to do so shall be at the offeror's risk.

b. Offers shall set forth full, accurate, and complete information as required by the solicitation. Offers that contain an offeror's own special terms and conditions in conflict with the terms of the solicitation or state statutes and regulations may be rejected.

c. Each offeror shall furnish the information required by the solicitation. The offeror shall sign the solicitation in ink and type or print in ink his name, firm, address, telephone number, and date. Erasures or other changes shall be initialed in ink by the person signing the offer. Approved electronic format may also be accepted.

d. Unit price for each unit offered shall be shown and such price shall include packing and shipping costs unless otherwise specified. A total shall be entered in the amount column of the schedule for each item offered. In case of discrepancy between a unit price and extended price, the unit price shall govern.

e. Cash discounts shall not be considered in making the award of the contract.

f. Trade discounts shall be deducted by the vendor in calculating the unit price quoted, unless otherwise stated.

g. Quantity discounts shall be included in the price of the item. The unit price shown on the contract shall be the net price less the discount unless otherwise stated.

h. Time discounts may be considered if the Eastern Kentucky Exposition Center or the purchasing agency deems it in the Eastern Kentucky Exposition Center’s best interest.

i. Offers for supplies or services other than those specified shall not be considered unless authorized by the solicitation.

j. Offerors shall state a definite time for delivery of supplies or performance of services unless otherwise specified in the solicitation.

k. Time, if stated as a number of days, shall include Saturdays, Sundays, and Holidays.

III. OFFEROR CLARIFICATION - REQUEST AND RESPONSE:

Any explanation desired by an offeror regarding the meaning or interpretation of the solicitation drawings, specifications, etc., shall be requested in writing prior to the bid opening date. Oral explanations or instructions given before the award of the contract shall not be binding. Any information given to a prospective offeror concerning a solicitation shall be furnished to all prospective offerors as an amendment of the solicitation, if such information is necessary to offerors in submitting offers on the solicitation, or if the lack of such information would be prejudicial to uninformed offerors.

IV. ACKNOWLEDGMENT OF ADDENDA TO SOLICITATIONS:

Receipt of an addendum to a solicitation shall be acknowledged by the offeror. Such acknowledgment shall be received prior to the hour and date specified for receipt of offers. Verbal acknowledgment shall not be accepted. Failure to acknowledge addenda may cause the bid to be considered non-responsive.

V. SUBMISSION OF OFFERS:

a. Offers and modifications thereof shall be enclosed in sealed envelopes and addressed to the office specified in the solicitation. The offeror shall show the opening hour and date specified in the solicitation, the solicitation number, and the name and address of the offeror on the face of the envelope(s).

b. Telegraphic or facsimile offers shall not be considered unless authorized by the solicitation; however, offers may be modified by telegraphic or facsimile notice, if such notice is received prior to the hour and date specified for receipt. Telegraphic or facsimile modifications shall not mention unit prices or total price; but shall only refer to percentage change or numerical change (i.e., reduce unit price of item 1 by $1.00).

c. Samples of items, if required, shall be submitted within the time specified, and unless otherwise specified, at no expense to the Eastern Kentucky Exposition Center. If not destroyed by testing, samples shall be returned at offeror's request and expense, unless otherwise specified by the solicitation. Unless a request for their return is made within thirty (30) days of award of contract, all samples shall become property of the state.

VI. MODIFICATION OR WITHDRAWAL OF OFFERS:

Offers may be modified or withdrawn by written notice received prior to the exact hour and date specified for receipt of offers. An offer may also be withdrawn in person by an offeror or his authorized representative, if his identity is made known and he signs a receipt for the offer, but only if the withdrawal is made prior to the exact hour and date set for receipt of offers.

VII. LATE OFFERS AND MODIFICATIONS:

Offers and modifications of offerors received at the office designated in the solicitation after the exact hour and date specified for receipt shall not be considered for an award of contract, UNLESS:

a. No bids are received other than the late bid; and 

b. For morning bid openings, the bid is postmarked on or before the day before the bid opening. For afternoon bid openings, the bid is postmarked on or before the a.m. hours of the day of the bid opening; and 

c. The need of an agency is determined to preclude the re-solicitation of bids; and

d. The Eastern Kentucky Exposition Center is assured that the specifications and the selection of bidders by the buyer were not the cause for the late offer being the only bid available for consideration; and

e. The offer is evaluated and found to serve the best interest of the Eastern Kentucky Exposition Center.

VIII. MULTIPLE AND ALTERNATE BIDS:

Bidders shall submit one response only to the solicitation and shall not propose more than one price, model, and brand for each bid item. Multiple or alternate bids offering more than one bid price in total (or by line-item) shall be cause for rejection unless specifically called for in special provisions provided elsewhere in the solicitation.

IX. METHOD OF CONTRACT:

a. The contract shall be awarded to that responsible offeror whose offer conforming to the solicitation provides the best value.

b. The Eastern Kentucky Exposition Center reserves the right to reject any offers and to waive informalities and minor irregularities in offers received.  A written award (or acceptance of offer) mailed (or otherwise furnished) to the successful offeror within the time for acceptance specified in the offer shall be deemed to result in a binding contract without further actions by either party.

c. Award will be made on a total basis unless sub-totals are requested.  If no responsive acceptable quotations are received, awards may be considered on an item by item basis.

d. The offerors past performance under contract shall be a consideration and may be a factor in award of this contract.

X. KENTUCKY SALES AND USE TAXES:

Sales of tangible personal property or services to the Eastern Kentucky Exposition Center and its constitutional agencies, are subject to state sales or use taxes.

XI. COMPLIANCE WITH STATE LAWS:

Any contracts or orders placed as a result of the offer shall be governed by the laws of the Commonwealth of Kentucky. The rights and obligations of the parties thereto shall be determined in accordance with these laws. Any offer conditioned upon governance by the laws of a state other than Kentucky shall not be considered.

XII. CONTRACT MODIFICATIONS:

During the period of the contract, no modification shall be permitted in any of its conditions and specifications unless the contractor receives written approval from the Eastern Kentucky Exposition Center.

If the contractor finds at any time that existing conditions make modification in requirements necessary, he shall promptly report such matter to the Eastern Kentucky Exposition Center for consideration and decision. All contract modifications shall be subject to the provisions of 200 KAR 5:311.

XIII. SELLER'S INVOICES:

Invoices, if required, shall be prepared and transmitted to the agency receiving the goods or services. One copy shall be marked "original" unless otherwise specified. Invoices shall contain, at a minimum, the following information: Contract and order number (if any), item numbers, description of supplies or services, sizes, quantities, unit prices, and extended totals.

XIV. CERTIFICATION REGARDING DEBARMENT:

The bidder hereby certifies the following by submitting an offer:

That neither it nor its principals and/or subcontractors are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

Where the prospective recipient of federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall submit an explanation in writing to the Cabinet.

XV. PRECEDENCE OF PROVISIONS:

In the event of an inconsistency between provisions of the solicitation, the inconsistency shall be resolved by giving precedence in the following order: (a) Special Conditions; (b) Solicitation Instructions and Conditions; (c) General Conditions; (d) other provisions of the contract, whether incorporated by reference or otherwise and (e) the specifications.

NOTICE TO VENDORS: 

The Eastern Kentucky Exposition Center has recently begun posting bid opportunities in Microsoft Word format. This will allow vendors utilizing Microsoft Word to complete the bid document electronically, then print and mail to the Issuing Agency as indicated on the Solicitation. This capability also allows the document to be edited. Vendors are cautioned that changes made to the solicitation other than in the designated fields for response shall render the response invalid and result in rejection of the bid. Any exceptions to the item description or extended description shall be indicated only in the space reserved for those exceptions.

Unless the exceptions are noted as instructed, the vendor will be expected to deliver as specified in the solicitation. Responses that include terms and conditions not in conformity with the terms and conditions of the Solicitation as issued or the Statutes of the Commonwealth of Kentucky shall be rejected. 

In the event of any conflict or variation between the solicitation or modification as issued by the Eastern Kentucky Exposition Center and the vendor’s response, the version as issued shall prevail.

Rev. (01-96) 

STANDARD ATTACHMENTS MENU CHOICE 08
Key=CODE OF ETHICS
--------------------------------------------------------------------
*** CURRENT OR FORMER STATE EMPLOYEE SEEKING ***
*** TO DO BUSINESS WITH THE STATE?

* YOU SHOULD KNOW ABOUT THESE LAWS. * 

In the 1992 regular legislative session, the General Assembly passed Senate Bill 63 (codified as KRS 11A), the Executive Branch Code of Ethics, which applies, in part, to current and former state officials and employees of the executive branch. The Code was amended during the 1994 Legislative Session. 

1. Current State Employees Seeking to Do Business With the State 

KRS 11A.040(4) Provides: 

(4) No public servant shall knowingly himself or through any business in which he owns or controls an interest of more than five percent (5%), or by any other person for his use or benefit or on his account, undertake, execute, hold, or enjoy, in whole or in part, any contract, agreement, lease, sale, or purchase made, entered into, awarded, or granted by any state agency. This provision shall not apply to a contract, purchase, or good faith negotiation made pursuant to KRS Chapter 416 relating to eminent domain or to agreements which may directly or indirectly involve public funds disbursed through entitlement programs. 

2. Former State Officers and Elected Officials Seeking Employment From Entities Who Do business With the State 

KRS 11A.040(6) Provides: 

No present or former officer or public servant listed in KRS 11A.010(9) (a) to (i) shall, within six (6) months following termination of his office or employment, accept employment, compensation, or other economic benefit from any person or business that contracts or does business with the state in matters in which he was directly involved during the last 36 months of his tenure. This provision shall not prohibit an individual from returning to the same business, firm, occupation, or profession in which he was involved prior to taking office or beginning his term of employment, provided that, for a period of six (6) months, he personally refrains from working on any matter in which he was directly involved during the last 36 months of his tenure in state government. This subsection shall not prohibit the performance of ministerial functions including, but not limited to, filing tax returns, filing applications for permits or licenses, or filing incorporation papers. 

3. FORMER STATE EMPLOYEES WHO SEEK TO REGISTER AS LOBBYISTS. 

KRS 11A.040(7) provides: 

A former public servant shall not act as a lobbyist or lobbyist's principal for a period of one (1) year after the latter of: 

(A) The date of leaving office or termination of employment; or 

(B) The date the term of office expires to which the public servant was elected. 

4. FORMER STATE EMPLOYEES CONTEMPLATING REPRESENTATION OF ANOTHER BEFORE A STATE AGENCY 

KRS 11A.040(8) provides: 

A former public servant shall not represent a person in a matter before a state agency in which the former public servant was directly involved, for a period of one (1) year after the latter of: 

(A) The date of leaving office or termination of employment; or (B) The date the term of office expires to which the public servant was elected. "OR BY ANY OTHER PERSONS FOR HIS USE OR BENEFIT" includes spouse. 

*** DEFINITIONS *** 

"OR BY ANY OTHER PERSON FOR HIS USE OR BENEFIT" includes spouse. 

"DOES BUSINESS WITH" also includes any regulatory relationship between a state agency and a business, utility or person regulated by the state. 

"MATTERS IN WHICH HE WAS DIRECTLY INVOLVED" applies only to matters on which the former employee personally worked or over which the employee had some authority. 

"LOBBYIST" also includes executive agency lobbyists--those persons attempting to influence a decision of an executive agency official concerning state expenditures. 

"REPRESENT" means to attend an agency proceeding, write a letter, or communicate with an employee of an agency on behalf of someone else. 

"IN WHICH HE WAS DIRECTLY INVOLVED" modifies the word "matter" and not the words "state agency". In other words the prohibition operates to prohibit employees from representing individuals in matters in which the employee was directly involved while the employee was at the state agency. The employee would be permitted to represent individuals before the state agency so long as the subject matter of the representation was not something in which the employee was directly involved while at the state agency. 

These laws are intended to promote public confidence in the integrity of state government and to declare as public policy the idea that state employees should view their work as a public trust and not a way to obtain private benefits. 

If you worked for the executive branch of state government within the past year, or were elected to an executive branch term of office which expired within the past year, you may be subject to the prohibitions of the law. 

IN CASE OF DOUBT, THE LAW PERMITS YOU TO REQUEST AN ADVISORY OPINION FROM THE EXECUTIVE BRANCH ETHICS COMMISSION CAPITOL ANNEX, FRANKFORT, KENTUCKY 40601 (502) 564-7954. 

Prepared by Kentucky's
EXECUTIVE BRANCH ETHICS COMMISSION
October 1994

In accordance with the provisions of KRS 45A.110 and KRS 45A.115, the below Campaign Finance Law Compliance form is mandatory. Each bidder or offeror shall submit the regarding campaign finance with each bid or proposal. It is your responsibility as a vendor to return a signed copy of this affidavit. 


Campaign Finance Law Compliance

In accordance with the provisions of KRS 45A.110 and KRS 45A.115, each bidder or offeror shall submit this affidavit with the bid or proposal. 

I hereby swear or affirm under penalty of perjury that:

(1) neither the bidder or offeror as defined in KRS 45A.070(6), nor the entity which he/she represents, has knowingly violated any provisions of the campaign finance laws of the Commonwealth of Kentucky, and

(2) the award of a contract to the bidder or offeror or the entity which he/she represents will not violate any provisions of the campaign finance laws of the Commonwealth of Kentucky.

I have fully informed myself regarding the accuracy of the statement made above.

_____________________________
_______________________________

SIGNATURE




Printed Name

_____________________________
_______________________________

Title





Date

Company Name  
________________________________________________

Address

________________________________________________

________________________________________________

________________________________________________

Subscribed and sworn to before me by ____________________, ____________






      (Affiant)

       
   (Title)

of _______________________________ this ____ day of ___________, 20___.


(Company Name)

________________________________________

Notary Public

[seal of notary]


My commission expires: ____________







