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1. Search using the MA number 

 

2. Search using descriptions 

Reserved Word Examples Search Result 

AND 
 

computer and mouse 
 

Returns catalog records with both terms.  Relevancy is increased based on the 
number of times both words occur. 

ACCUM Computer ACCUM Mouse ACCUM Wireless Returns catalog records with either or both terms.  Relevancy is increased based 
on the number of times both words occur 

OR 
 

laptop or notebook Returns catalog records with either laptop or notebook in any of the fields. 

NOT 
 

Notebook NOT MA12344 
 

Excludes records that contain the specified key word.  In this example it would 
return records with the word notebook which does not have MA12344 in any of 
the fields. 
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3. Search using supplier part number 

 

NOTE: Use a comma to separate supplier part numbers.  

 (SupplierPartNo1,SupplierPartNo2,SupplierPartNo3)   
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4. Search using the wildcard 

 

NOTE: The standard eMARS wildcard character of “ * “ does not work on this 

inquiry. Please use the “ % “ instead.  This is the exception to the rule. 
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5. Search for PunchOut MAs 

 

 


